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HEWLETT-WOODMERE UNION FREE, SCHOOL DISTRICT (HEREIN CALLED THE “DISTRICT™)
AND THE UNITED PUBLIC SERVICE EMPLOYEES UNION (HEREIN CALLED THE “UNION") Do

HEREHY AGREE AS FOLLOWS:

Section 1.

Section 2.

Seclion 3.

Section 4.

Seciion 5.

Swtiuu l.

Section 2.

ARTICLE I
RECOGNITION

The District recognizes the Union as eaclnsive represcntative for the purposcs of
nepotiation for all cmployees in the following job ritles: Cleaner, Custodian,
Assistant Hced Custodian, Head Custodian, Suvpervisor of Operations,
Groundskeeper, Head Gruundskeeper, Maintenance Helper, Maintainer, Lead
Maintainer, Maintenence Supervisor, Food Service Helper, Cook and Assistant
Cook .

This recognition is granted in acknowledgnent of receipl of evidence, as
stipulated in the Public Employees Fair Employmenl Act ther the Union is the
vuthorized representative of over 50 percent of the personnel ideatified above. Tt
records the affinnation of the Union that it will abide by Section 210 of 1the Public
Employees Fair Employment Act and the lews of the State of New York in
general.

‘['hus recognition shall extend for the maximum period permilled by luvy.

The purpose ¢of the recognition agreement is to set torth procedures in secordonce
with law by whieh the parties will negotiate teems aad conditions of eruploymeni.

Nothing in this section sholl preclude presentations of views in wriling by any
other individual,

ARTICLE 11
PRINCIPLES

Individual Freedom

Individual staff members muy join or refrain from joining amy employce
organization of their own chousing. Membership shall not he a prevequisitc for
employment or continuation of employlnent nf any employee, excent as provided

by law.

Rights of Minorilics und Individuals
The Jegal rights irherent in New Ynrk State Law and in the rulingy and

regulations of the Commissioner of Cducation et¥ecting persennc! ure in no way
hridged by (his ugreement.



Section 1.

Section |.

Seclion 2.

Sechion 3.

Section 4.

Section 5.

ARTICLE LIl
AREAS FOR NEGOTIATION

Repiresantatives of the Dislrict und the Union shell meet to reach motually
satisfaclory agreements on inatlers related to lerms and conditions of employment,
pursuant to the Public Employees’ Fair Employment Acl.

ARTICLE TV
NEGOTIATION PROCEDURES

Represenietiun

The Disinel and (he Union shall each designate representatives to eamprise their
respective ncgotiating lcarms. Onc of the District’s representatives shall be the
Supcrintendent or a designee. ‘The Union’s representatives shali be members of
Lhe negotiating unit or other persons designated by the Union. These tearns wilt
mect for the purposc of discussing and reaching mutually satisfactory agreements.

Negoliations shall commence within thirty (30) days of receipt of nolice of inlent
by cither parly lo commence same, .

Conducling Negoliations

The negotiating teams will conttnue to meel lor the purpgse of effecling & [ree
exehangpe oi facte, opinions, proposals and counter proposals in zn effort to revch
mutual understanding and apreemnent. Noth parties agree lv couduct such
regotiations in good faith, to deal openly and fairly with each other on wll mattery
and o coniinue meeting until an understanding is reached on oll wsae(s) o1 wniil
an impasse is reached. Meetings shall be limited to (wec (3) houry and shall be
held at a rime other than regular schnol hours unless (he puries mutually agrec
upon other arrangements.

Information
Anth parties shaill fumish each ather, upon reasonuble request, data and
information in their pnssession which are pertinent to the iyyuc(s) under

consideration.

Consnltants

The parties may call upon consnitants to assist in preparing for negotiation, and 1o
afdvise them during negotiatinn sessions. The expertse of such consuliants shall be
horne by the party requesting them. Notice of fmention lo in¢lude such consultants
at a meeting should be given to ali parties concermned in wivuncs.



Section 6.

Section 7T,

Section 8.

Section 9.

Seelion 1,

Section 1.

Repons

The panties sgree that, during the period of negoliations and prior 10 reschiog
cither an agreement or an (mpusse, reports of the proceedings of the nepotiations
shal? uot be releated to the public news medie unless such release has the pror

appruval of both parties,

Study and Reseaich

Either parly may appoint fuh-committess to study, research and develap projects,
programs, reporl(s, and 1o make recommendations on matters wjer consideration.
The cosi of such sub-cammiltees shall b¢ bome hy the perty initialing the study.
Toint commiliees may be formed by mutuul consent. The cost of juinl committees
shall be shared equally by the parties involved.

Grievances
Grievances shall nol interrupt or defay the process of negotiations bul shall Gllow

the: Grievance and Arbitralion Procedurc cullined in Article V11 of thiy agreement.

Agreements
Agreemnents shall be subimitted to the Distnet and the Union for wpproval,

subseyuently redueed to fnul wiitten form, signed by both parties.

Copies of sueh agreements will be made available lo mernbers of the Union as
soon ay possible after the conclusion of negntiations,

ARTICLE Y
RESOLVING DIFFERENCTS

In case of disagreement ahout the meamng or application vl this agresment, or in
the evecnt wi agreement is nol reached by negotiations pfler [ull cansiderationp of
proposuly and counter propescls, cither party may request the State Public
Employment Relations Board to assist the partics W reach agresment in
accordance with Aficle 14, Seclion 209 of the Public Employees’ Fair

Employmeni Acl.

ARTICLE V1
WORKING CONDITIONS

Any opporiunilies for overtime due lo extra worklrad, and/or emergencies, andfor
shortage of personnel due to absences shall, wherever adminislralively poasible,
be offered tv full time empioyees on the hasis of rofution. If the Diatrict has
affered the opportunity to work uvenime In all full time ¢mpluyees on & mtatisnal
basis and no employee has nceepted such offer, the Disingl has the right m assign
the required overtime providing that:



a The District must first discuss and altenipt to resolve the situation with the
Buildings and Grounds® UPSEY representative(s), if possihle,

b. The hours of overlime assigned for the task in queslion must be at least
equal to those assigned to such tosk in the past;

c. The Districl musl meel wilhin Ove {8) work days with UPSEU in wn
atlempl to resolve o situation involving overtime assignments.

Section 2. A temporary assignment of un employee W on In-Charge posilion, due to lhe

absenve of o reguler In-Charge empleyee, exvepl for voeslion perivds, shall be
paid the puy differentiol for the posilion for the period of tme they oceupy the

position,

Section 3. All employees new to the school district and appoinicd by the Board of Education

of the District may bc pranted credit for prior related work expenence on the
recommcndation of the Supcrintendent.

Section 4. If a legel holiday should occur during & vacation peried, such vacation shall be

extended one day.

Section 5. Annual vacation compensation shall be paid logether with the employee’s last

pay, wherever possible, prior to the start of the approved vacation.

Section 6. Lahor management meetings may he called as needed.

ARTICLE VII
GRIEVANCE AND ARBITRATION PROCEDURE

Guievance shall mean any claimed violation, misinterpretation or mequitahle applieation
of any writlen work 1ules and policies affecting the tenns and condilions of eunploymeni
oc this agreemnent. A grievance may call attention to the absence of a needed poliey or v a
conflict between two or more existing and applicable policies. Ainong Lhe areas thal may
he dealt with by these grievance pmeedures should be work assi gnments, wourking hours,
worklead, salary classification, individual compensations, employee records, promotion,
leave and all other inatters relating to cenditions of employment or involving employce
heulth or safely. The tenn “grievance” shall not include any matter which is otherwise
reviewoble pursuant to law or any rile or regulation having the force or effect of law. No
giievanee will be entertained and snch prievance will be deemed walved unless it is
submilted within 75 working days following the occnrrence giving rise to the grievauce.

Step 1 The grievance shall be presented to ihe Director of Schooi Facilities and
Operations or the Nirector of School Tunch, as appmpriale. The Director



Step2:

Step 3

Sectiom 1.

of School Facilities and Operativns or the Director of School Lunch shall
tneet with designated Union represenlative and the employee within rhinty
{30) culendar dayr. In the cvent 1he grievance is not satisfactonly resolved
within thidy (30) calendar days (Seplember through June), and forty (40)
days (July and Aupust), Inrllowing presentation to the Direclor of Schogl
Faciliies and Operations or the Director of Schaol Lunch, it thereafter
may be submitted in writing by the Union to the Superintendenl within
thirty (30) calender duys (September threugh June), and fory (40}
calendar days {July and Avgnst) efter guch mecling.

The Superintendent or his/her designated representalive shall meet and
confer with the represenlabve(s) of the Union, In the event the grievance is
noi resolved within thirly (30) calendar days (Septernber throngh June),
and forty (40) calendur doys (July and Avgust), following =nbmission
to the Superintendent or histher designated represemtative, it thereafter
may be submitted in writing by the Union to arbitration within thirty (30)
calendar days (September ihrough June) and forly (40) celendar days
{July and Angust} after Slep 2 meeting,

An impariial arbirrator shall be selected in accordence with American
Arbitration Associalion procalurvs. The achitrator 5o gelecled shiall hear
the matler os promptly as possible and issue hisher award ny expeditiously
as possible afier the close of the hearing, or il oral hearings buve been
waived, after final submission of written proafs. The arbitruior's nward
will be in writing and witl scl forlh his/her findings, reesoning end
decision on the issues submitted. The arbitrator’s award is final and shell
be binding vpon the Union and the Digtrict, The cost and expense of the
arbitration shail be divided equally beiween the District and the Union,

ARTICLE YU
PROMOTIONS

All openings for promotional pesitions gnd for positions paying higher salury
differentials shall bc edequately publicized in every schaol on hulletin boards und
gll gualified non-teaching persennel shall be given adequate opnortunity to meke
application for such position. W filling such positions, the district may requeyl the
Nassuu Courty Civil Service Commiszgion (0 vonduct 2 promotional examinalion
in the first instance and then an npen compctitive examination,



Sccton 1.

Scetion 2.

Sechon 3.

Section 4.

Seetion L.

Svetion 2.

Section 1.

ARTICLE IX
PROTECTION FORNON-TEACHING EMPLOYEES

Seniority shall be buse] upon the date of commenceinenl of employment in the
Mristrict.

Transfers, wherever possible, and in accordance with he best inlerests of the
District, and where eyunl qualitications exist. will be honered on o scniority basis.

Reduction in work foree, whore required, will be in avcordunce with Civil Service
Law.

For those vmployces for whom no civil sepvice cxamination i3 available
(noncompelitive and labor class pogilion) mmd who cannot, therefore, eam
permunent giatus, after Jive years of coulinuody service, a recommendanion that
the cmpluyce be discharged for cause may be reviewed pursuant to the grievance
procedure. Il is understoed that this does not wpply lo Ron-competitive or labor
cluvs eroployees with lesa than six {6) months of continuous service with Lhe
District, the abolition of any position or program, nor should this in any way limit
ur fmpair the nghts of the Board of Educalion ey cstablished by Section 1709 of
the Education Law of the State of New York ur by other applicable lawy.

ARTICLE X
PAINTING PREMIUM

Il is not the District’s plan o eliminsle a position thet is currently oceupied,
however, it is understood that die Dislrict plans lo our-anuree painting prejecty in
the finonre and may da so.

The Nistrict reserves the rght te hire custodians to perfonn limiled painting
tasks. The persons assigned the work will receive a prewnium of $10.00 per day for

performing fis lype of work.

ARTICLE XI
NEW YORK S5TATE HEALTH INSURANCE PROGRAM

Members of the Buildings and Grounds, and Cafeteria staff shull be provided
with health Insurance ns in the pusl with the Empire plan or an identical plen,

d. Tffective July 1, 2011, all unil membos except cafeterte werkers shall
conmbure fifleen {15%) pereent of the individuval/fanily health insurance
premiumn which shall be increascd to sixteen (16%) percent ¢ffecuve July
1, 2012 and seventeen (17%) percent effective July i, 2013,



Section 1.

Seclion .

Sectian 1.

b, Full-lime Catfeteria Workers wha reccive individual/family health benefity

under the current contrug! shall be provided with individual/family bealth
ingurance as in the past with the Empire plan or identienl plun.  Effoctive
July 1, 200%, such employees shell contnbute eight (8%) percent of the
individial/family premium, Bffective July 1, 212, such employees shull
contrihute nine (9%} of the individual/family premium, which aball be
increased Lo ren (10%:) effective fuly 1, 2013,

3 Part-timg Cufeteria Workers may participute a0 a Districl HMO if they
meet the plan criteria for eligibility, and puy 10G% of the cost of the
individul/fumily health insurwice premium.

d. All fulltime Buildings and Grounds, and Caftterin employees who show

proaf of existing liealth insurance coverage shall have the oplion
withdraw from participation in (he heslth insurepee plan, and shull receive
o payment (as additional, not base, salary) of $2,000 for ezch yewm such
option it excreised, respecting individua! coveruge or $4,000 for franily
coverage. Elighbility for such puyrnent hased yn (he premium for family
woverage shall by limited 10 peryons in the unil who wre currently enrolled
in family coverage as of July 1, 2005, and those who have heen or will be
crrolled in the Distric’s family voverage Inr 8 miniinam of (we (2)
condeotive years, New hircs shall huve thirty (301} duys from their dute of
tiire i waive health wnsurance benchiy. In addition, tnil memnbers who ure
in their relirement year und Tefire a3 of June 30™ of (hat school year may
elect o waive the il hall ot ther bealth insumnce wverage upun
consyltalion with the benefite eoordmulor and natice by June [* of (he

priar yeur.

e. Fmployees hired on ar afler Tuly 1, 201 [ musl be employed by the District
for ten {10) years 10 be cligible for herlth insorance coverage in retivement,

ARTICLE XIX
RETIREMENT BENEFIT

Emiployees whe retire shall be puid for ugerucd lime up to the last duy of actual
work, Paymenl for acemed vacuhion dme shall be in accordance with Article XX,

The non-contribulory retirement plans (Section 75-g end 75-1) shal) be continued
for eligible members currently crirulled in them, in uccordance with ERS rules and

regulalions.

Members of the Buildings and Grounds staff who ore eligihle for retirement and
who acivally retire under the conditions of the New York Stule Employee’s



Section 1.

Retirement System shall have the uption of choosing either 3 retitement alluwance
of $2,000 paid in the fival puycheck, or payment of voused sick leave in
ucgordance with Schedule | below provided that:

The individual is vurrently serving on the District’s Buildings end Grounds
staff,

A letter of resignution siattng intention fo retire is submined by the
empluyee to the Superintendent by Fehruary |, of the previous schoal year.

Schedule |
Optiona] Pavineut of Unuged Sick Leave at Rertremenl

For Avildings and Grounds staff ' with more than 20 years of service in the
Diarict—a maximuns of (20 days of accumulated ninused sick leave Limes
55% of the daily rale of pay during the last year of employment.

For Bujldings und Grounds staff with 16-20 years of yerviee in the Distict
- amaximum of 12{ days of accumulated unused sick lcave bmes 45% of

the detly ruic of pay during the last year of emnployment.

Fo Buildings und Grounds staft with 10-15 yeary ol service m the District
- o muximum of 12§ days of accumulaled nuused sick leave times 155 of
the duily rate of pay during the last year of eluployment.

Thw District shall pay 52,000 1o aach full lime Cufcteria employee who
Jetires from the District atter achieving fifleen {15) years of service. Such
amounl yhall be payable in the final pay check,

ARTICLE X1
SICK LEAVE AT LOWANCE

Sick Lepve

(o

(b)

Thirtcen {13) days per year enmulative lo 200 days for repularly appointed
Building and Maintenance stafl prorated for regularly appeinted persous
with less than one (1] year service in the Digtrict at the rate of {one (1) duy
pcr month). The Reard of Educalion of the District may consider under
special circumstences merited hy long and faithfu] service, extended sick
leuve for such employee. (Policy and Regululions 4241.1.)

Reyolarly appointed Cafeteria Workeiz wilh five (5) or less years of
service shall be provided cleven (11) sick days per yecar cumulative o one
lundred (100). Regularly appainted Cafeteiu Workers with maore than



Seclion ).

Sectiom 2.

five (5} compleled years ol service chull be provided thirteen {13} sick
days per year ounulative to 100, The {ive (5) vears of service musi be
completed no loler than September 30 of the year the thirteen (137 leave
days are ta be mranled,

fed Pont-umne Cafcteria personncl shall be cnlitled 1o three {3) snnna) sick
lcave days.

(d) Sick Leave Credil for Workers' Compenuniion - Wagea Roimbured to Schoal Thsirizt
Stelf memhcrs irjured on the job who relurn wages received from
YYorhers' Compensation 1o the District shall be credited wilh sick leave
days equivalent Lo the sum reimbursed to the Dislricl.

ARTICLE X1¥
PERSONAL LEAVE/SNOW DAYS

DPerional Leave

Batklitgs and Grownds statf shaii receive three (1} dayy per yaar, wilh vnused
pervonal leave doys cumulatve to rick leave. Full Time Cefeteria swif shall
receive two [2) days per year, with unused personal leave duys cumntilative Lo sick
leave. Pessonal Jeave days shal) be granicd with advance uotice o snd priar
approwvsl of Superinfendent. An employee need nat specify the veason for Lhe use

afong of such persqnal days.

During the first 26 weeks of 1hsleict employment, Ruildings and Grounds staff
shall nol be entitled to wtilize their paid personal leave cntitlements; however,
such cntillements shell be acvrued doring (his time and may he ublized
immedialely upon (he completion of 26 weeks of [strict Employment iy
aecordance with District prucedure,

I any ernployes needs personal leave during (he enployee's firyl 26 weeks of
Districi employment, such employee shall make application for same. Al
persoozl leave granted during the first 26 weeks of Dislrict smployment shall be
without pay.

Snow Day

Buildings, and Grounds staff who work on a day when schools bave been
officially clused by the Superinlendent shall have auve (1) addilional unspecified
personal duy which moy be used [or an “unspeeilisd™ reason or gecumalaed (o
sick leave. Reasony need not he #ated nor included on the chsence form.
Advanee notice, whenever possible, shall be given.  Approval 1s required and is
not gencrally granted us an extension Io either a paid holiday or vacation.



All Cafeteria persennel shall be entitled 1w iwo (2} snow dey annually.

ARTICILE XV
BEREAVEMENT LEAVE

For death in immediate family - aon-cumulztive; (a) [tve (5} days for Buildings and Groands
stafY (b) five (5) days for Cafcteria stalf.  Pen-time Cafeteria enrployees shall be entitled to the
same beneinl sfforded full-ime Cafeterin personnel. Immediate femily includes the member’s
spouse, children, son-in-law, daoghter-ip-law, step children, parents, grandparents, sivter, sister-
in-law, brolher, brother-iu-law, mother-in-law, fallier-in-law and grundchildren. In exceptinnal
cases and subject to adininistrative approval, hereavement leaye nuy be secnred and gpplied to
persanal lcave days for members of the family ol ordinarily defined as meanbuers of the
immediale family.

Seclion 1.

Sevtjon 2.

Section 3.

Sectron 1.

Seclon 2.

ARTICLE XVI]
MISCELLANEQUS LEAVE

Courl Appearances

Court appearance absenck by renson of appesrance ag 2 plaintifl, defendani. ar
wituess in an action not invoiving the District will be approved without toss of
pay, up to tae full extent of Articie XIV, Section 1 ubove.

Siek Leave Credil for Workers' Cumpentation — Wages Reimbursemeni to Schaoo! Disingt
Stafi members ijured oa the job whe retun wages received from Warkers
Cumpensation {0 the Schoel District shall e crediled with siek leave days
equivalent to the sum reimbursed fo the School Brstrict.

The attached absence repont (Appendix “A™) shall be itlled ont by all cmployees
tor each abscnce from work,

ARTICLE XVl
PaAID TIOLIDAYS

Paid Holulays
There shull be fifteen (15} guaranieed holidays for Buildings and Grounds

personnel lo be reconciled with the sehoo) calendar,

Holiday Absence

The Dugtrict shall have the right to request that an employee prodirce a physician’s
note [ the employee wos ubsent on sick Icave no mure than two (2) occasioms an
either the lagt work day dircetly hefore or Lhe tirst work day direcily tollowine {or
a coinbinatlion thereof) u cortractual holiday within vach vontrac! year,



ARTICLE XVII
MATERNITY/PATERNITY/CRILD CARE LEAVE

Al permanent emplayees covered by this agreoment mey request a maternity, patemity ov child
cure legve not o exiceed ope {) yeav in duration without pay. ‘The Supcrintendenl or his
designee will give every consideration to coch individual request n eccordance with Civil

Service rules and regulatons.

Scetion L.

Section 2.

ARTICLE XIX
CNION LEAVE

Convenlion Leave

The Disttict shall excuse ane designated UPSEU represenlative for up to 2 (olel
mnaximum of fowr (4) days per school year withoul lass of pay to aftvnd UPSEY
vonvenlions and educational conventinny, I four (4} days are used in a schuol
year otily one (1) day will be dedoeted from the employec's personal or vacativin
TesBrves,

Helease Time
Union representatives shall be granted au hour, withou! Joss of pay or benedits, 1o

meet with gneving cmployoes iomediately privs le grievance hoarings.

ARTICLE XX
VACATIONS

Vacalipn for buildings snd grounds employees shall be accrued on a montrly
hasig during the unit wember's employment, 1n the first year uf employineat,
vacglion shall acerue alter 2 months of service lo a maxumim of 10 days, Each
year thereafrer, a5 defined by enoiversary date, an additional 1 day shall be added
to the seoruat o a maxizoum of 22 vacalion days. After completion of 12 veurs of
service, unit members gre eligiblo 1o agorue the twximum of 22 vacation days,
The accrued vacutlon days shall not be taken unti] the following July (7. An
employee seeking o use any of the vaeation dayy eamed pror to July 1" may
submit a reqoost 1o the Facllities Office, subjecl to approval by the Ixecutive
Drirecter of Tacililies.

It ig the intention that einployees take the Hil! annum of vacation withia the
period of fuly | through hime 30. L recogrition that ¢here may be eirqumstances
in which the wnployez hae been unable to {ake vacaiion within this pernd,
errployees may carry over g lo ive doys tn be wed within 90 days,

Unon seperatiun or relirement from employment, the unit member shail be pajd
for pll unusgd vacalion days that were acerued the previons year, as well as



Scetion 1.

Section 2.

Bectiun 3.

Seclion 4.

Seelion 5.

Section 6.

Section 7.

Section B

Section 9.

vacation deyy carned in the last year of employmeni.

ARTICLE XX1
SALARIES AND PAYMENTS

The 2011-2012 Salary Schedule for the Buildings and Grounds Deparment, for
the prrivd of July 1, 2011 though June 30, 2012, shall be constmcied by
incrensing the Salary Schedule for this Department for the period of July 1, 2010
theough June 30, 2011 by 0%,

The 2012-13 Salary Sciiedule for the Buildings wid Grounds Department fur the
period July 1, 2012 thwough Junc 34, 2013 shal! be constructed hy incrensing the
Salary Schedule for the penod July 1, 2011 dwough June 30, 2012 by one and
ninc-tenths percent (1.8%},

The 2013-2014 Saluiy Schedule for the Buildings und Grounds  Departmenl for
the pericd iy 1, 20:3 through $une 30, 2014 shuli be constructed by inereusing
the Salary Schedule for thosc Departments for the period July 1, 2012 through
June 30, 2014 by one and ninc-tenths percent (1.9%.

The 2011-2012 Sglary Schedule for the Cafelena Depantment  for the period
July 1, 201 twough June 30, 2012 shall be the same Salary Schednlc for that
Deparimenl that was in etfect far the period July [, 2010 through JTune 30, 201 1.

The 2012-2013 Salary Schedule for the Cofetenia Departinenl  for the period
July |, 202 through June 3, 2013 shull be constructed by ucrensing the Salary
Schedule for that Departrent for the penod Juy 1, 2041 theough June 30, 2012
by one and nine-tenchs percent (1.6%.

Tle 2013-2014 Salary Schedule For thc Cafteteria Department tor the period
Tuly I, 2013 through June 30, 2014 shall be ecnstructed by increasing the Salary
Scheduly for that Department for the period July 1, 2012 Urough June 30, 2013
by une and nine-tenths percent {1.9%.

Salary Schedule
Sulury Schedules are set fortl in Appendix “B" auached hercto.

Prior Scrvice Credit
Soch credit shall be at the discretion of the Superintendent.

(Jait members will he allawed to pariicipate in the IRS [25 Plan .

12



Scchiou 10,

Section 1.

Section 12,

Seulion 11,

Scaion 14

Building checks ar¢ to be made by personnel assigined hy the Director ot School
Tacililies and Operstions on Satorduys, Sundays und desyemaicd holidays, and they
shall be puid af the rate of time and a half.

Where an cmployee i3 culled in from home cuiside of sormal empluyment hours
for an em¢rgency, he/she shull be graranteed three (3) bours of overtime.

Increments

All incremenis am automatic; however, the Board of Education muy, upon
recommendation of the Superntendent, and afler affording the saft member the
opportunity to appear before the Board anc be heard, withhold oue or more further
increinents from the staff member.

Kegular pay chogks shiall be paid on & semimontlly hasis.
Overtime <hall be paid on the regalar paychecks of each wonth subject 1o
adminigative regulutions,

ARTICLE XXI1

TRANSFER AND REASSUGNMENTS

Transters and reassignmenls shall be made on the basis of yeniority and

dection 1.
yualificationy wherever possible, and in cocordance with the hest inlerests of the
District.
ARTICLY XXIIl
LDUES PEDUCTION AND CREDIT UNION DEDUCTION
A Dues Deduction

Section ], The District agrees la deduct trom the salaries of its sinployecs dues for

lhe UFSEU as said cmployees individvally and volurtarily authorize the
Distriet to deduct and to lrensmit such menies to the Uniled Prblic Scrvice
Employees Uagion, 3555 Veterans Highway, Suvite H, Ronkonkoms, NY
11779, Ewployee authorizations shall be in writing and in a manner
consistert witk Seciion © 3B of the Municipal law and Chapter 347 of the

Laws of 1907,

Section 2. Upon request annuzlly, e Districl shali provide the Union with & st of

those employees who have volunlarly authorized Lhe District 1o deduer
dues for the UPSEL.

Seciion 3. Employees who arc nof members of the UPSEL shali have an agercy fee

13



deducted from their salary and the Dismict shall transmit such fee to the
UPSTU, The UPSELU shall notity the District of the amount of such lee.

a.

o

Deducrions shall be made uniformly and consistently on each pay
day of the month. Funds thus collected shall be transinirted within
one (1) month to the Treasweer of the UPSEU.

Ten {10)) momh einployees shall have their dves prorated and
dedueted uniformly and consistently each pay day of the month
accordingly so that the year's dues are equally divided into ten {10)
mounth pariods.

The UPSEU agssumes [ull cesponsibility for the disposition of the
[wndy so deducted uncee they have been lumed over o the UPSEU,

The Distsict will dedugt the duey on Lhe bang of individunlly
signed dues deduction guthonizetion cards,

In vuye enmings for any penod are myulficient W cover ducs or fee
pavment for such dues or fee shall be mede by the cmployce
directly to the Union.

The UPSEL shall cutabhish and maintain a proccdure providing for
the refund to any employee demanding the retumn of any part of an
agency shop icc deduction which reprcscnts the employee’™s pro
rata sharc of cxpenditurcs by the organization in aid of activities or
causcs of a political or 1dcological nature only incidentally related
lo terms and conditions of employment.

[ndemnity - The Union aprees to save and hoid harmless the
District troin all loss, expenscs, damages, costs and attorneys fees
that may aceruc as a resnll of the aforesald contract by reason of
any actinns ar suits hrought against the Distiicl by any cmployee iu
this unit of representation aggrieved by the implementation of the
atoresaid apency shop provision of the aforesaid contract.

Participation in Legal Actinn = The Union will pacticipate in all
lepal actinns or poeeedings hranght which celate 1o the aforesaid
agency shop clause 10 the fullest extent passible, Representatian of
the Uuion hy attorneyr of its chaasing and/or direct participaiion
by said Union will he deemed a5 fulfilling the conditions of this

patagraph.



B. Credtt Union Deduction

i.

Section .

Section 2.

Section 3.

The Districl will deduct from an employee’s salary a sum of money designated by
the employee and forward the same forthwith to the Nasyeu Educarors® Federg!

Credit Union.

ARTICIE XX1¥
DISTRICT POLICIES AND REGULATIONS

Policies and Regulationy not replaced hy this syreement shall remain in full force
and effect during the life of this agreemenl, If any pclicy or regulution is
mconsistent with the termy of this agreement thiy ugreeinent shall control,

Notwithstanding Cateteris Staff Regulations #4231, Sections 1, 2, 3, and 4, the
lenglh vf Uie work year shal) be reduced by two (2) days for elementary ychool
sieff and by three (3) days for secondary school stall Accordingly, compensulion
shall be 198/200 and 197/200 ¢f the scheduled salary respectively; such emounts
to be prorated over the sehool year and reflected cquully o each paycheck ivsued
1 Cafeterin staff memhers.,

The Union shall be consulted concerning reductions in the length of the work day
of Careteria sialf tneinbers.

ARTICLE XXV
BENFFIT PLAN

A. Buildings and Grounds Persumnel
The District cost of 1JPSEU Benefit Plan shall be as follows for all cmpluyces except

{Cafeteria peracancl:

$1,175 per employce

B. Full Time Cafeteria Persennel

‘The Districl gust of UPSEU Benefit Plan shall be as follows for all full yme Cafereria

pereonnel;

$577.00 per employee

Any iocreasc 10 the Distriet’s annuul cost for the remuoining term of the contract shall be
based nn demonstrated need by UPSELT not to caceed an additional £50 per year.

15



ARTICLE XXV1
LIFE INSURANCE

The menibers of the Nnildings and Grounds Department shall be funished Term Life
Insorance in the amount of $50,000.

The [ull time members of the (Cateteria Department shei]l be [umished Tern Life
Inyurunwe in the ainount of 20,000,

ARTICLE XXV1]
LABOR MANAGEMENT COOIERATION

The Union shall establish and mainrain 2 eommittee to mect and consull with
representatives of the Dhstrict respecting ways and means lor improving the financral
s1atuse ot the Cafeteria Progrum.

The parties shall agree wpon an up-daled aod improved attendance form 1o be
incorporated into the Agreement,

The parties have agreed upon an vpdeled nnd itproved evaluation iostnunenl attached
Lievetn as Appendix “C".

ARTICLE XXVIII
UNIFORMS
Section L. Uniforing will he provided by the District and must be worn ol all times.

A, uildiags and Grounde
i

All newly lired Tuildings and Grounds personncl shall be given
five (5) complate sets of uniforms.  These uniforms shall be
replaced on an as needed hasis.

ii. All eimplayees in the employ of the District shall be given theee (3)
sels of uniforms. These unifarmi shall be replaced on an as necded

basiy,

iti. All Grounds personnel shall receive a hinoded raincoat and pants.
{This also shall be applicable ta all emplnyees involved in directing
wuffic.)

iv. All Muulenence personne] shall receive a honded raincoat and
panty.



Section 2.

B. Full Time Cafetera Personne]
All full time Cafeteria employocs in Lie employ of (he District shail
receive three (3) uniforme. Thosc uniforms shall be replaced on an as
needed hasis up to a maximum of (wo (2} uniforms per conract year.
Also, worn out unifarms shail be replaced os needed.

C. Hourly Cafeteria Pertoninel
Hourly Cafeteria employees shall rccaive one (1} uniform after three
inopths of service and an additionz] uniform alier six (6} months of
service. Thereafter, they shail receive two {2) unifonns per contract year
as needed.

D. Womn out uniforins shall be raplaced 2s needed.

Work Shoes

The District ghall ennually provide two (2) pairs of footwear (v ezch member of
the Buildings and Grounds Staff, which shoes shall be wom by the emnployees.
except as hercalter provided, The District and Union shall meel und consall on
the typc of footwear to be provided, and the proccss for gelection uud purpose,
taking into accoun! ithe particular needs of the cmployee's pesition and
gsdignment,  Exceptional circumstances, whete an employce van esteblish
documenicd medical requivenvents relnfed to such {ootwear, will be given
consideration.

ARTICLE XXIX
LONGEVITY - CAFETERIA

A. Csfeleria (Full-time)
There sholl be 8 longevity emoloment of three hundred dollars ($300.00). Effective July

1, 2008, the longevity emolument shall be lhree hundred and fifty dollars (8350.90).
Effective July 1, 2010, the longevity emolumsml shall be four hundred dollars (3400.00).

ARTICLE XXX

WORK WEEK/OVERTIME (DAY AND NIGHT SHIFTS)

‘I'he work week for Buildings and Grounds stafl shall be forty (40) hours.

Overtime shall be paid at the ratc of time and onc-half in excess of forty (40) hours per weck.



ARTICLE XXXI
NIGHT SHIFT DIFFERENTIALS

An additional paynent of £1,150 will he paid to any stail member reg:larly assigned 1o the night
shift.
ARTICLFE XXXII
CUSTODIAY, STATUS

After a Clcaner has been ewnployed in the School Distdct for oy muny oy three (3) years, it is
recommended thul he 2pply for admission to the Nassau Counly Slie Civil Service Custodian
Exarrunation, If he puvsey this cxaminalinn he will be eligible for appoiniment as a Custodian if
an opening cxijsts.

ARTICLE XXXITT
EMERGENCY WORK

All employees are requiced Lo reporl Lo work in the event of an All Call Emergency. An All Call
Emergency shall he defined as an cvenl thul requites the attendance of afl building and grounds
personnel. The Chiet' Shop Steward and all cnuployees being cafled shall he natificd that the call
out is an All Call Emergency. These memhory shall provide a telephone numher where they cen
be repched and they mnst respond within a ressunuble ammount of time.  If they faii o respond
und/or do pot report te work they must provide u reusonable written excuse to the Agsistani
Supenntenden for Hmpan Resonrces and Student Services. In the event that they fuil to respond
and/or eppear o 4 seocond occasion within the sane schoo! year, (hey may be subject to the loss
of & persenulisick lsave day, only after heing provided the oppertunity to meet with the Assistant
Supenniendent [or Homan Resources and Studenl Services, which determination shall he nun-

gricvable,

ARTICLE XXX1¥
AGREEMENTS BETWEEN PUBLIC EMPLOYEES
AND EMPLOYFEE ORGANIZATIONS

Section 1. IN ACCORDANCE WITIH TIE REQUIREMENTY OF SECTION 2044 OF THE TAYLOR
LAW IT I8 AGHEED BY AND DETWEEN THE PARTIES THAT ANY PROVISIGN OF THIS
AGREEMENT  REQUIRING  LEGISLATIVE  ACTION Ti)  PERMIT  ITS
IMPLEMENTATIIN BY AMENDMENT, SIYALL NOT BECOME EFFECTIVE, LINTI. THE

APPROPRIATE.
ARTICLE XXXV
DURATION
Section 1. This conirael shall be effeclive as of Tuly 1, 2011, and shall remain tn ull force

and effect unul Junc 30, 2014, By mntual agreemenl on or heforc January 1,



2014, the agreement shall be exlended for one additionsl year through June 390,
2015, inclusive of increases in compensalion and benelily ot the mmnual percenloge
rates estahlished tor the period 2013-2014 school yew.

Secrion 2. This contraet shall not be changed, alered or impaired in any munner unless
conserted to in writing by the parties concerned.

LEGISLATIVE BODY HAS GIVEN APPROVAL.

IN WITNESS WHEREOQF, the parties hereunder set their hands and seals this

20 L& JZI ay of November, 2012,

UNITED PUBLIC SERVICE EMPLOYEES UNION HrwLETT-WGODMERE
/%/’/ UNioN FREE Scriool. ISTRICT
——" “I ‘/"'_l .
By: o PN 7}1 adrd o
Kevin Boyle, It., President _ L'/Joyge Hisso, Superintcndent
By L

I3 - I3 1
Unit President

By: l \A/ B\

By:

By-




APPENDIX “A”
HEWLETT-WOODMERE UNION FREE SCHOOL DISTRICT

ABSENCE REPORT (CUSTODIALIGROUNDS/MAINTENANCE/FOOD SERVICE)

NAME {print)
LOCATION DATE(S) OR PERIODS OF ABSENCE

DIRECTIQNS: Check the appropriate reascn for absance and submil this fornt {o your immediate supervisor
within 24 hours of receipt of this farm. When reason for absence invplves a matter of extreme confidentiality,
jease contact the Asst. Supt. for Human Resources & Studant Services.

I Personal lliness (doctor's note may be required for absence of three days or more)
I Vacatlon

lil. Persopal and Family Responsibilities (up te 5 days absence with pay for each incident):
Death in the immedlate famlly (rclationshipj

IV. Parsenal and Family Responsibilities {1 day or part of a dey with pay will be allowed for each
incidence. Advance approval whenever possible, must be given):

Take salf ___or (stale relationship) in immediate family for medical appointment
or to or from hospital, not possible except during school lime

Care for immedlate family mamber (state relationship) who is sick,
whers absence of employee for such purpose is required

__ Attendance at funeral of immediate family member {state relationship)

Birth of a child/grandchild

Wedding ceremony for selffimmediate family member

Legal proceeding/court appearance

_____ Moving to new home

Driving examination for license for employer

Conference, official mesting, or registration at child’'s school

Attend graduation, religious or awards ceremony for selffimmediate family member

Other, state reason

V. Emergancy Situations or Extenuating Circumstances which prevent attendance. {1 day or part
of a day with pay will be allowed for each incidence), Explanation required. This category
includes such things as childcare emergency, automotive theft, accldent, non-functioning
vehicle, fallura of public transportation, emergency homa rapairs or fire in the home,

Explanation:

VI Jury Duty {attach summons or court documentation}
VIl Unspecified Snow Day {Advance notice, whenever possible, shall be given. Approval is

required and is not generally granted as an extension to either a pald hollday or school

vacation day.

Vill. Unspecified Personal Day One personal laava day shall be granted with advance notice to
and prior approval of the Suparintendenl (or designee). An employee need not spacity the
reason for tha use of such personal day.

The Superintendent, for extenvating circmstanced, may alfow additional days of absence with or without pay.

Empioyee's Signature . Date

Administrator's Signature Date

Rev, 711112
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Cleaner

44,397 00
45,058.00
45,726.00
46,410.00
47,152.00
47,653.00
48,558.00
49,293.00
50,027.00
50,778.00
51,536.00
52,300.00
53,081.00
53,872.00
55,219.00
57,713.00
58,506.00

APPENDIX "E"

CUSTODIAL CONTRACT 2011-14

CLEANER AND CUSTODIAL

2011-2012

Cugtodlan/  Asstst Head Assist Head AsstHepd — Head Head

Grounds
46,428.00
47,108.00
47.811.00
48,519.00
49,253 .00
50,027.0G
50,778.00
51,536.00
52,424.00
54,578.00
54,978.00
54,978.00
54,878.00
54,978.00
60,269.00
61,100.00
63,433.00

Elem
47 834.00
48,514.00
49,216.00
49,925.00
50,698.00
51,433.00
52,183.00
52,942.00
53,830.60
56,384.00
56,384.00
56,384.00
56,384.00
56,384.00
E1,6BB.00
62,519.00
a4, 853.00

Middlg
48,705.00
49,3B4.00
50,088.00
50,795.00
51,568.00
52,303.00
53,054.00
53,412.00
54,701.00
57,255.00
57,255.00
57,455.00
57,255.00
57,255.00
62,559.00
53,400.00
65,732.00

HH5
49,756.00
50,435.00
51,139.00
51,846.00
52,620.00
23,354.00
54,105.00
54,853.00
55,752.00
58,306.00
58,306.00
58,306.00
58,306.00
58,306.00
63,630.00
64,461.00
66,794.00

Hem/WEC Elem/G

50,103.00
50,783.00
51,485.00
52,194.00
52,968.00
53,702.00
54,453.00
55.211.00
56,059.00
58,654.00
58,654.00
58,654.00
58,654.00
58,654.00
63,982.00
64,813 00
67,145.00

50,632.00
51,312,00
52,016.00
52,723.00
53,497.00
54,231.00
54,982.00
55,740.00
56,628.00
55,183,020
59,183.07
58,183.00
59,183,00
59,183,00
64,516,600
65,347 00
72,271.00 67,680.00

Head WMS Head HHS

55,175 .00
55,859.00
56,561.00
57,270.00
58,043.00
58,778.00
59,529.00
60,287.00
6L175.00
€3,730.00
53,730.00
63,730.00
53,730.00
63,730.,00
£9,108.00
69,939.00
72,271.00

Pool Head
4B, 999.00
49,678.00
50,382.00
S1CHS.00
51,863.00
52,597.00
53,348.00
54,106.00
54,994.00
57,548.00
57.548.00
57,548.00
57,548.00
57,54B.00
62,865.00
53,596.00
66,029.00

Super. OI

Operationg
6537000
66,649.00
67,352.00
68,061.00
68,834.00
€9,564.00
7C,319.00
7L078.00
71,965.00
74,520.00
74,520.00
74,520.00
74,520.00
74,520.00
79,414.00
30,235.00
22,554 .00



T

CUSTQODIA_2011-14 CONTRACT

CLEANER AND CUSTDDIAL

2012-2013
Custadian/ Assist Head Assist Hpad Asst Head Head Head Super. Of
step  Cleaner  Grounds Elem Middle HHS Elam/WEC Elem/3 Head W5 Head HHS PoolHead Operations
1 4574100 47,310.00 4874300 45,630.00 50,701.00 51,055.00 51,594.00 5822700 4992000 57,223.00
2 454914.00 48,003.00 4%,436.00 5032200 51,393.00 51,748.00 52,287.00 55,92000 50,622.00 §7,915.00
3 4655500 4871900 5015100 5104000 52,311.00 52,46400 5300400 5763700 5133500 68,63200
4 4729200 45,44100 5087400 5176000 52,831.00 53,18600 5372500 5835800 5206000 69,354.00
5 48,4800 50,230.00 5L661.00 52549.00 5362000 53,974.00 54,513.00 59,146.00 52,84R00 7(,14200
6 48,762 00 5097800 52410.000 53,297.00 54,368.00 54,72200 8526100 52,895.00 5350600 70,851.00
7 4948100 51,743.00 53,172.00 5406200 55,133.00 5548800 56,02700 6066000 5436200 7165500
B 50,230.00 52,515.00 5334800 S4,834.00 5590500 56,260.00 56,799.00 61,432.00 5513400 72,428.00
9 50,978.00 53,2000 5485300 S5740.00 56,81100 57,185.00 57,704.00 6£2,337.00 5603900 73,333.00
10 51,743.00 5602300 57,455.00 58,343.00 55,414C00 59,758.00 60,307.00 5494100 54,64100 7593500
11 52515.00 5602300 5745500 5834300 5441400 59,768.00 50,307.00 64,941.00 58,641.00 7593600
12 53.294.00 56,023.00 57,455.00 58,343.00 5541400 59,768.00 §0,307.00 64,941.00 53,641.00 75,916.00
13 54,090.00 55,023.00 5745500 5834300 59,414.00 59,763.00 50,307.00 64,941.00 5864100 7593500
14 54,895.00 56,023.00 5745500 5834300 5941400 59,768.00 60,307.00 6494100 53,541.00 7593600
15 56,268.00 6141400 6286000 6375800 64,835.00 65,198.00 §5,742.00 70,421.00 5405500 £0,923.00
20 52,810.00 62,261.00 63,707.00 G4,605.0{4 65686.00 66,044.00 66,589.00 7126800 6£490600 81,764.00

25 60.025.00 64,633.00 6608500 6698100 68063.00 6842100 7364400 68,956.00 7364400 67,284.00 84,171.00
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Maintenance
Helper
50,783
51,543
52,309
53,083
531,871
54,6B2
55,497
56,329
57,170
58,356
58,356
58,356
58,356
538,356
54,596
65,592
67,756

MAINTENANCE SALARY GUIDE 11-14 CONTRACT

51,973
52,732
53,498
54,274
55,064
55,872
56,688
57,519
58,361
59,546
58,546
50,546
53,546
59,546
65,798
686,794
68,559

Maintenance  Mgintainer Groundskeeper

2011-12

tead Head
57,026 54,736
57,785 55,496
58,551 56,261
58,327 57,037
60,117 57,827
60,925 58,633
61,741 58,449
62,572 60,283
63,414 61,122
64,599 62,309
64,599 62,300
64,599 62,309
64,559 62,303
64,559 62,309
71,485 68,587
72,482 69,588
74,647 71,751

Maintenance

Sugervisor
65,526
65,287
67,052
67.828
68,617
£4.423
70,219
71,073
71,813
73,100
73,100
3,100
73,100
73,100
78,700
79,692
1,833
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Mainte nance
Helper
51,748
52,522
53,303
54,081
54,896
55,721
56,552
57,359
bg,257
55,454
95,464
59,464
59,464
59,464
65,823
656,839
69,044

MAINTENANCE SALARY GUIDE 11-14 CONTRALT

Malntanance

52,960
53,734
54,515
55,306
56,110
56,834
57,765
58,611
59,470
60,678
50,678
60,678
60,678
60,678
67,048
68,063
70,269

2012-13

Lead Majntajner

58,109
53,883
59,664
50,455
61,259
62,083
62,914
63,760
64,619
65,827
65,827
65,827
65,827
65,827
72,843
73,859
76,065
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Head

Groundskeener

55,776
56,551
57,330
58,121
58,925
59,747
60,578
61,428
61,281
63,493
63,493
63,453
63,493
61,493
64,890
70,910
73,115

Maintenance
SugErYisar
66,771
67,546
58,326
69,117
69,921
70,743
71,574
77,424
73,279
74,489
74,489
74,489
74,489
74,483
80,195
81,207
83,388



MAINTENANCE SALARY GUIDE 11-14 CONTRACT

2013-14

Maintenance Lead Head Maintenance

step Helper Maintepgnce  Mainfglner Groundskeeper  Supervisor
1 52,711 53,966 59,213 56,835 68,040
1 53,520 54,755 60,002 57,625 68,230
k| 54,315 55,551 60,797 58,419 £4,624
4 55,119 56,356 61,603 59,225 10,430
5 55,939 57,176 52,423 50,045 71,2%0
& 55,780 58,015 53,262 50,882 72,087
7 57,626 58,863 64,110 61,725 72,934
g 58,490 59,725 64,972 62,595 73,800
9 58,361 £0,500 65,847 63,467 74,671
10 60,594 61,831 67,078 &4 700 75,904
1l 0,594 61,831 67,078 b, 200 75,904
12 60,594 61,831 67,078 64,700 75,904
13 60,594 61,831 67,078 64,700 75,904
14 60,594 61,821 67,078 64,700 75.904
15 67,074 58,3222 74,227 71,218 81,719
20 68,109 69,357 75,263 71,258 82,750
25 70,355 71,605 77,511 74,504 24,973
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Splary  CookBlem &
Grade

1
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FECC
17,282
17,580
18,137
18,695
19,271
19,398
19,667
19,939
20,307

Cook
17,511
12,810
18,36k
18,924
13,501
19,617
19,896
20,168
20,437

CAFETERIA 2011-14 CONTRALT

2011-12 SALARY GUIDE

Cool H%
17,684
17,983
18,510
19,087
19,671
19,798
20,068
10,342
20,609

27

Assit Caok
17,224
17,524
18,040
1B,628
19,214
19,340
19,609
19,882
20,150

Annyal FSH

15,937
16,239
16,789
17,357
173922
18,061
18333
18,601
18,872

Hrly FSH

10.88
11.28
11.63
12.29
12.74
12.43
13.78
N/A
N/A



CAFETERIA 2011-14 CONTRACT
2012-13 SALARY GLIDE

Salary  Co m&

Grade FECC Migdle Caak HS Acsit Cook  Annual F5H Hrly FoH

1 17,610 17,844 18,020 17,551 15,239 11.049
2 17,914 18,149 18,324 17,857 16,547 11.49
3 18,462 14,715 18,8592 18.424 17,108 11.85%
4 15,050 19,284 19,460 18,992 17,687 12.52
5 19,638 15,871 20,046 19,579 18,263 13.00
& 19,766 20,000 20,175 19,707 18,2040 13.68
7 20,040 20,274 20,450 19,981 18,681 14.04
2 20,318 20,551 20,718 20,280 18,954 N/a

9 20,590 20,82% 21,001 20,533 15,231 N/A
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Cook Flerm &

EECC
17,945
18,254
18,833
19,412
20,011
20,142
20,421
20,704
20,982

Cogk Middle
18,182
18,493
19,071
15,650
20,245
20,380
20,659
20,942
21,221

CAFETERIA 2011-14 CONTRACT

2(115-14 SALARY GUIDE

Cook H3 Assit Coph

18,362
18,672
19,251
19,825
20,427
20,558
20,838
21,122
21,400

29

17,885
18,196
18,774
15,353
19,951
20,082
20,361
20,645
20,823

Sanpal FSH
16,548

16,861
17433
18,023
18,610
18,754
13,036
19,314
18,597

Hrly F&4
1130
1171
1207
12.76
13.25
13.94
14.31
MNfA

N/A



APPENDIX “C”
HEWLETT-WOODMERE PUBLIC SCHOOLS
ANNUAL EVALUATION REPORT FOR CUSTODIAL/GROUNDS/MAINTENANCE/
FOOD SERVICE

Name; Assignment:
Date: Evaluator:
Ruting: 1=Unsatisfacwry, 2=Below standard, 3J=Mccis standard, 4=Above standard,_1
5= Far exceeds standard
Any rating below 3 will be accompanied by a written explanation{attached)

A, Work Quality/Technical Competence o
| 1 | 2 3 4 5
' Successfully completes assigned tasks :
Works accurately and/or effeclively
Uscs timc wisely
B.  Dependability

Follows ditections N
Performs responsibilities conscientiously ) |
Abides by rules and regulations | . ‘

C. lnitiatiw_e___ R L ) L
| I 1 2] 73 4 5

f -
! DEVCIOEE rcsourc;q_fu_l_snlut_y_}_l!s____

Willing to offer positive suggestions ;
Initiates assignments | L1 ]
D. Relationships
| 1 | 2 3 [ 4 ] 5 |
. Works coopetatively and harmoniously with ' :
others

Uses good judgement in dealing with students,
staft and parents [
Accepts direction and suggestions | .' .
E. Adendance

Reports for work on time
Retutns from lunch/breaks on time i
Level of attendance |

Days taken:

Year Sick Personal Total | Conference

_E._ Overall Rating

; ] 5 | 5T T e

THE EMPLOYEE SIGNATURE INDICATES THAT THE EVALUATION WAS RECE'VED & REVIEWED.
IT DOES NOT NECESSARILY DENOTE AGREEMENT. EMPLOYEE COMMENTS MAY BE MADE ON
AN ADDITIONAL PAGE, FORWARDED TG HUMAN RESODURGES AND ATTAGHED.

SIGNATURE OF EMPLOYEE/DATE SIGNATURE OF APPRAISER/MOSITIGN /DATE

Dirgclions:

1. The original report form shall be submitted to the Department of Human Resources.
2. Provide one signed copy of this form o the employer

3. One signed copy of this form shall be rotalned by the building principal/supervisor,
Rev. 7/2012






