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JORDAN SCHOOL DISTRICT
Dr. Barry L. Newbold, Superint of Schaools

Jordan Classified Prafessional Association

Negatiated Agreement
2003-2004

COMPENSATION

For the 20032004 school yeat, the Boswl of Education
allocated §4,636,461 for all enyprloyes compensation (reprasents

a 1.954% overall increase). The Classified group used their gllocation
as indicated below,

EALARY

1. Salary Setflement
{See Attachment 1)

It is agraed that for the 2003-2004 school year, the selary schedule 30
will oot be mcreased.

2. Incremenis

It iz agreed that the Board of Education will fund the cost of step 51,044,612
and longevity increases for the 2003-2(K4 school year.

Regular increment L.70%
Longevity Increments A

i To comply with Lepislative ittent it is agreed that $30,000: § 30,000
be used to fund & one-titns gtipend to those individuals wha did
not receive the 17 and 25 year salary adjustment for 2002-2003
contract year.

BENEFITS
1. Health and Accident Insurance 30

It was reaffirmed that yearly insurance cost increases will he
determined by a third-party actuary, that employees will pay
5{% of any increase through additional premminns, and that
the remaining increase in premiums will be paid from any
legislative increase in the value of the WP prior to the
beginning of employee negotiations. For the 2003-2004
school year, there will be no premiun ncrezze but modifications
will be made to the insurange plan to ensure no added cost for
the Board of Education.

POLICY CHANGES
1, Family and Medical Leave Act - DP322

It is agreed that a copy of the Family and Medical Leave AFt
Policy, DP322 will be included in future classified palicy nljura.]s,

50.00¢%

1.79%

0.05%

0.00%
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2. . Emplayee Discrimination and Harassment - DP358
It is agreed that a copy of the Enployee Discrimination ans

Harassment policy, DP322 will be meluded in future classifie
policy mamuals,

=™

3 Orderly Termination Procedures - Classified DP316B NEG
(See Attachment 1) .

It is agreed to modify the Orderly Termination Procedures -
Classified, DP316B NEG to provide a more clear definition
temporary employee. It is also agreed that requests and &
far extensions of the hearing procedures or informal
will be put in writing, agreed to, and shared with all parties i

4. Grievance Procedures - Classified DP3158 NEG
{See Attachment 3)

Tt is agreed to moedify puhc}r DP315B NE( - Grievance Prpeedures 1o
mare clearly identify wha is to be provided copies of any ﬁ]:
gtievances, Provisicn was also made to provide an

for the JCPA to file a grievance at level £ as an assogiation.
{Otherwise, steps I and IT will continue to be followed.

Additionally, the policy was modified to provide for a hearing
panel to be used in the grievance process rather than hiring. 3
hearing officer.

5 Staff Selection, Promotion, and Salary Placement (Classifjed) DF307
(See Attachiment 4)

It is agreed to amend policy DP307, Staff Selection, Promatign, and
Salary Placement (Classified]} to indicate that the policy applips to
both part-time and full Gme employees. The selection of the
representatives to serve on interview teams for pon-adrminigirgtive
(ot to include Directors, Asccuntmts, Infaromation Systems
Managars or Supervisors) positions was listed,

The pelicy was futther modified to climinate the requirement for an
employee to occupy a position for 12 months before h:e’s]lu 1z|eligible
to apply for a ransfer or a promotion.

6. Slck Leave - Claszifled DP326 NEG
(See Attachment 5)

It is agreed o modify pelicy DP326 NEG, Sick Leave - Classffied 10
establizh the order that leave days are taken before qualification for
crtical famity iiloess leave. Accrued leave days will be takem i

It is agreed o modify this policy to require employees who
sick bank days to agree in writing to repey the sick bank for
vacation days for sick bank days used or granted prior to trhngitionng
to long-term disability. Employees on sick bank will also not|be




Jordan Classified Professional Association Negotiated Agrcﬂmmts {cont.)

Page 3

MISCELLANEDUDS

allowed to accrue additional leave {personal, family sick, gick

vacation) days while on sick bank.

Industrial Accidents - DP345

It is agreed to establich 4 joint committee to mssess the feagib)
of modifying the time lives for replacement of an employes
is on leave because of an industnial accident to ensure that:
new policy conforms with the Family and Medical Leave Act
(FMLA).

or

lity

Reductlon in Foree - Contract Classified Employees DP34% NEG

{See Attachment 6}

It is agreed to modify policy DP349 NEG, Reduction in Forcp,

Contract Classified Employees to allow an employee who is
rehired after a raduction in force to maintain their continuous
service date if rehired within 2 tao-year period.

Job Appeals - DP369 NEG
(See Attachment 7)

It is agreed to change the name of policy DP26% NEG from Ipb

Appeals to Job Eeviews - Classified. The Position Analysis
Questionnaire (PAQ) policy will be presented to the Board o
a5 the official method of reviewing job classifications.

A moratorium will be placed on sections [I-C and II-D, salar]

lane plagement and funding for salary lane changes resulting
frem job reviews,

Digtrict Policy Guidelines

It is agreed that the District Administration will provide two
copies of all policy guidelines and updates and the Human
Resource Scheol Procedure Manual.

Alternative Dispute Resolution

It iz agreed that by July 1, 2003 the District Administrationg

e

F Education

the

JCP A will creste a flowchart for employees cutlining sn Altenative

Dispute Resolution process that is independent of the Ordar]
Termination and Grievance policies. This would be nsed w
there has not been a violation of District pelicy or State or F

Calendar Days versus Wnrldng Days

It is agreed that as the policies of the Jordan School Distriat
placed on the Jordan School District Web site, the Districi!

1 law.

sifled

Advizory Committee will work on defining in policy the d;lfference

between calendar and working days.
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4,

14,

Insurance Co-Chairs

It is agreed that there will coatioue to be co-chairs of the Disprict
Insurance Committee for the 2003-2004 school year as

previcusly negotiated.
Schaal Advisory Couneil AAd422 NEG

It is agreed that the Superintend=nt will discuss that the JIPA
be included in the School Advisory Council at local schools [n his
rematks duning the August Administrator Conference. The JCPA
president and the USEA labor relations representative wiil be
invited to the Fall Administrators™ Conference,

JCPA Access to Training und Workshops
It is agreed to jointly explore the feasibility of providing a

professional development day for classified employees durin;
the workday.

L]

Hepatltis C Protection for Clagsifled Employees

- It is agreed that that the District Administration will comnpnicate

with Mr. Cal Evang, Exgcutive Directer of Compliance and Special
Programs about the feasibility of Special Education funding
being allocated to continue to provide Hepatitis C protection|and

training to ¢lassified smployees who work with high-risk pupulatlons.

Mentoring Program for Classifled Employees

It is agreed that a mentoring progrem for classified :n:lplny'uﬁawi]]
be established by commities for thase areas where one dogs got
already exist. Guidelines will be established by August [ for
implementation.

Posiing of Job Openings
It is agreed that the Department of Human Rescurces will pript
& weekly posting of classified job openings that will be distributed
to Jocations throughout the District.
Classified District Advisory

It is agreed that the JCPA will limit the size of the District Advisory
Committes to a maximum of 15 representatives which will inklude
the president of each department advisory commities.
Early Retirement Incentive

It is agreed that the JCPA and the Human Resources Depattment

will study the implications of developing an early reb.rcment
incentiva for classified emplovees.
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12,

13

14.

5.

Unsuthorized Entry on School Bus

It is agreed that the District will share any infonmation recei
the Utah State Office of Education regarding the impleme
of H.B. 174 "Unauthorized Entry cn a School Bus" with the

Classified Negotlations Summary

d from
an
JCPA,

It iz agreed that a summary of the Classified Negotistions Settlement
Dristrict

and classified employee group contract will be posted on the
Web site.

Nu Child Left Behind Legislation

Tt is ggreed that the District Adminisiration will provide it
about the impact of the federal No Child Left Behind (¥

to claszified emplay=es. A dare and time for this meeting
jointly determined by JCPA and district administration.

District Travel Palicy

It iz agreed that Mr. Burke Jolley will review and clarify the di
travel policy as it relates to classificd employees and reposi b

by October 1, 2003 to the JCPA leadership.
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CLASSIFIED MASTER SALARY SCHEDULE Page 2
2003-2004
STEPS LANE13 |[LANE14 LANE15 [LANE16 _ |LANE17 [LANE48  [LANE19 [LANE20 |
1 20.62 2183 23.10 24.43 2585 2735  28.93 30.62
2 20.73 2104 23.22" 7455 2588] 2748 29070 30.77
3 2167 2294  24.27, 2567 2716 28.73 30.38 3247
| 4 22.74 24.07 24.45 2893 2851 30.15 31.96 33.76
3 24.12 25.51 26.99 2855 3021 31.96 33.49 35.79
I B 26.52 23.05| 28.52 31.41 33.23 3516 3684 39.36
7 26.52 2805 2852 3144 33.23 35.16 36.84| 39.36
8 2652 2805 28.52 31.41 33.23 35.16 ~ 36.84 39.35|
9 26.52 28.05 2852 4 33.23] 3516 36.84 39.36
i 10 26.52 28.05 28.52 31.41)  33.23 35.16 3684 30.36
11, 2652 28.05 2852 31.41 33.23 35.16 36.84 39.36
12 2652  28.05! 28.52 3.4 33.23 35.16 3684 3936
13 26.52 28.05, 28.52| 3141 33.23 35.16 36.84 39.36
14 2852 2805  2B.52 3141 3323 3516 36.84 39.36
15 2652  28.05 28.52 3. 3323 3516 36841 3936
16 26.52 28.05| 28.52; 3t.41 33.23 35.16 36.841 39.36
17| 27.05; 28.62 30.29 3203 3380 3586 37.56) _40.15
18 27.05 28.62 30.28| 3203  33.90 35.86 37.56 40.15
ToUoHp U 2TeS) 28820 3029 3203 23304 -3586]  -3756] 4016
200 27050 2862 3029 3203 3380 3586 9756 4015
21 27.05 28.62 3029 32.03 3390 3586 37.56 40.15
22 27.05 28.62 30.29 3203 3390 35.86 3756 4015
23 27.05 28.62 3029 32.03| 3390 35.86 37.56 40.15
24 2705 28.62 30.29| 32.03 3390 3586 37.56 40.15
25| 2760 29.19] _ 3089 32‘__5_&5 .57 36,57 38.32 40.95



http://2d.es

JORDAN SCHOOL DISTRICT TENTATIVE Number - DP316B NEG

Statement of . . . ] Effective - 1414502
P OLI CY Revision -  &/25/02
Page - lof 7

SUBJECT: ORDERLY TEEMINATION PRDCEDURES—CL&SSEFH,D

I. Baard Policy

The Board recopnizes the need to provide orderly procedures for fermnination of Jardan Schoot Dhstrict classified
personnel, and delegates to the District Administration responsibiligy for establishing such procedures in accordance
with the Utah Orderly School Termination Procedures Act outlined in Uah Code §53A-8-101 o 107.

Il.. Definltlons
For purposes of this palicy, the term classified refers to an emplny ce whoze primary duties relate to the support of the
educational function of the District,

A, Career Employee: An employee of the District who has u_'bte_inﬂd a reasonable expectation of continued
employmant based upon §53A-8-106, and has completed one year s a provigional employes.

B.  PFrovisional Employee: 4n emplovee of the District who hag completed less than ope full vear of continuous
ermployment and has not been designated as a temporary emgploves,

C.  Probationary Empld}ree Any career employee who has Been advised in wrting by the Dhsrrict thar hisfher
performance is inadequate and in need of improverment aml been placed om prodation.

D Ternpm‘ar} Emplnye.z Aretidividuab-who-tsempleyed-on-erempotary basis-as-defined-br—the-paticiesrdapted

L. Emplovees hired under contracts for one (11 vear ohly or for less than (1} year,

forr less than one (1) year.

I imini ion_Poli

Provedures for nonrenewal and termination of a career or provisionsl classified employee’s contraer during the contrac
term shall be administered according to the following guidelines;
lines
A, When an employment action is to take place, the employge Eust be informed that a representative from the
JICPA may attend the probation/termination conference at the employee’s request The supervisor may alse
reqjuest that a representative from Human Resources attend e conference.
E.  CAUSES FOR CONTRACT NONEENEWAL
I The District may determine not to renew the contrdet pf a classified employes for any of the following
TEASOTS: :
a. Immorality.

b. Insubordination, which inclodes an act of sei'in ps insubordination, repeated acts of inswbordination,
of a pattern of insubordinate behavior.




JIORDAN SCHOOL DISTRICT Numbet - DP3168 NEG
Statement of . . . Effective - 1414792
P OLICY Revision -  6/25/02

Fage - 2of7

SUBJECT: ORDERLY TERMINATION FROCEDURES—CLASS

C. Incompetence.

d Mental or physical incapacity.

2, The need to reduce staff size due io a drop it stndent enrollment, program or service
discontinuance, a shortage of anticipated revenge efter the budget has been adopied, or school
consolidation. (See DP348 NEG or DP348 NEG)

f. Conviction of a felony or misdemeanor involving maoral turpitude.

£. Conduct which may be harmful to smdenis br & Dhstrict

h.  Improper or unlawful physical contact with :E-t nits.

i Repeated violation of District policy. '

- Unprofessional conduct not characteristic of or|befitting a Jordan District employee.

k. Unsatisfactory compliance with terms of p@bation {see Provisional or Probationary Personnel,

Policy DP314 NEG).

l. Any reason that the District in its sole discratiqn deems reasonable and appropriate {applies to
provisional employees only). '

Performange, attitade, or other emp]u}rment;a ibute which is substantially below the performance
reasonably expected from other educators heving similar responsibilities and duties as determined
by District policy DP312—Fwvaluation for (f:] sified Personnel.

The District may determine not 1o issue & contract m y classified employee whose status is
"Provisional,” as defined under policy DP3 14 NEG—Provisional or Probationary Classified Personnel.

Priot to an employmenr acrion (probacion/termination), the emplayee must be notified of the right to
representation by the JCPA or another agent of his‘.’hir chiice. A copy of the probatiom/termination
report shatl be placed in the employes’s file at the Dis trict Office.

DISCIPLINARY ACTICNS

The Diistrict may alect to proceed with disciplinary adtio
the employes in danger of termination during the cortr.
of the following steps and proceed directly with tarmj
thereafter prejudice the right of the District 1w proceed
gave rise to the disciplinary action. '

n 1 warn the employee that hisfher conduct places

t term. The District may elect to exclude any or all
tion for cause. No disciplinary action shail

ith termination for cause on the same facts which

L. Oral Reprimand: Oral reprimand may be isg
2.

by the immediate supervisar.

Written Reprimand: Written reprimand is idsued by the immediate supetvisor or District
Adrinistration which warns the employee thatfadverse emploves employment action, which may
inglude contract terminabion may be taken.

a. This warning is active for a two-year;

the employes's district personnel ﬁimi

iod and may remain in eliher the school file or in

b. The warning does nor prejudice the

of the Distrct (o proceed with termination for
causs should the misconduel continua.

Probation: The District may elect, but 15 o
misconduct which could be grounds of term)

uired to place the employae on probation for
ion during the contract vear.
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SUBJECT: ORDERLY TERMINATION PROCEDURES—CLASS

L

LELD

D. CAUSES FOR CONTRACT TERMINATION
i.

The Dristrict may terminate the employment of any gl
contract for any of the reasons listed above under Gui
The Disirict may terminate the employment of anycl
contract for any act, failure to act, or conduct which
employment contract. :

& The Distriel 1s solely responsible far ining the length and terms of probation
except under the provigions of policy DP314 NEG—Provisicnal and Probational
Classified Personnel.

b. Probation shall not prejudice the tight of the Distriet to proceed with termination for
cavse on the same facts which gave rise to the probation,

Svepension. The DHetmict may, at its discredion, place the employee on sspension.
&, The Disttict shall be solely respomgibde for determining whether the suspension is to be
with or without pay and for dctennFnj g the duration of the suspension.

b.  Suspension may, among other reaspns, be invoked by the District when further
investigation is deemed necessary or desirable in order to make an informed decision
concerning the employment of an smployes or for the purpose of awaiting the outcome of
eriminal charges pending against an employee.

. Suspension of an employee shall not
proceed with other action, im:]udin:g

d Furthermiore, the fact that pending ¢n
iti favor of the employee shall not ]p
canse proceedings or other disciplin
upam the same facts which gave rise

n any way prejudice the right of the District ta
ination for canse, ai a lgmer date.

inal charges against an employes may be resolved
Tude the District from initating erminatiom for
action against an employee based all or in part
the criminal charges.

ified employee during the term of the employee's
line B, itemns a. through m.

ified emploves during the varm of the emplovee's
tinutes a breach of the classified emplovee's

E. PRQCEDURES WHEN RENEWAL OF THE CONTRACT OF A CONTRACT CLASSIFIED EMPLOYEE
IS IN QUESTION :

L.

When continued smployment of 3 contract classiﬂeid
eraployee shall be informed in writing at least threg {3 months before the end of the contract term.

The reasons why continued employment is ih

The comtract classified emplovee shall be provi

emplovee o comect the deficiencies includjrig i
personnei.

mployee is in question, the contract classified

uestion shall be specified.

an opparunity to correct the deficiencies which
stion.  Assistance may be granted the classified
ormal conferences and services of school

are causing continued employment to be ing

F. PROCEDURES WHEN THE CONTRACT OF A CDN"[?R:ECT CLASSIFIED EMPLOYEE WILL NOT BE

RENEWED
1.

When the conrract of & contract classified employed wili not be renewed, the contract classified employee
shall be notified m writing at least iwo (2) months bcfore the end of the contract rerm.

The notice shall state the date of termination and st fprih the reasens for contract nonrenewal.
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SUBJECT: ORDERLY TERMINATION PRDCEDURES-—CLHESTI:‘TE}D

3. The notice shall include a date for an informal conference with the administration, a date for 2 hearing
before an independent hearing officer, and a date for a t::ring before the Board of Education.

& The hearings shall be scheduled at intervaly ﬂllf {10) days.
B A recommendation shall be required from the hearing examiner within ten {10) days of the date of
the hearinp.

4. The contract classified employee shall be notified of the right to have the conference and hearings
scheduled. If the classified employee elects not to ptiend, the dates will be canceled.

5. The conmact classified amployee shall be mfunnnd.uf the reght to be represented al the hearing by a
representative of higfher choice, -

H., The notice shall be delivered to the contract classifiedfemployee perscnally or sent by centified mail to the
classified employee's last-known address.

G. PROCEDURES WHEN PROVISIONAL CONTRACT WILL NOT BE RENEWED
L. Provisional classified employees, as defined under policy DP314, are not entitled to empioyment beyond

the end of the term of the present contract, and may nt reasonably expect continned employment in
succeading yesrs. '

2. When the District determines not to renew & contragt of a provisional classified employee, the classified
employee shall be notified in writing at least sixty f60% days prior to the end of their first 12 months of

employment.
H. TPFROCEDURES FOR TERMINATION DURING CDN'IER CT TERM
1. NOTICE

a. When a classified erployee is to be termmal during a conftract lerm, the District shall nonfy the

classified employee in writing of the intent tu inate. MWMMML

ﬂnnng.mm_thn_umzhnn.fnr_thnmfnﬂna] confegence andfnrh‘

T.hm ali modified or hera i5 8 compeliing reason w0 modify the dmeline for

the informal copference andfor hearing procddures as references in this policy, gither party ma

BUEs l'll'lul ationfs) fom the other pan in writine apd boih parges will be reguired o gprae

o the modification(s), The District will isswe 3 letter of understanding to both parties autlining

the modified timeline. In any case. o -.--ﬂu fi{teen davs of pay may be offered bevond
. ificati ,

b. The notice shall be deliverad to the individugl personally or sent by centified mail o the
individual's last-known address a1 12ast 15 ddyg prior to the proposed date of wrmination. Bay will
not congnue bevond the 15 davs temminatioy potification

<. The notice shall state the date of termination apd set forth the reasons for termination,

The process includes the right to an informal cgeference, the right (o a hearing before a hearing
panel or the right o a hearing belore an independent hearing officer. Only the decision of a hearing
officer may be appealed 1o the Board of Edudatipn.

(1" The informal conference shall be con:#m ed under the direction of the grievance officer and
up ta two other individuals of the grievapce officer’s chaice,
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SUBJECT: ORDERLY TERMINATION PROCEDURES—CLASSB::IED

h.

(23 The informal conference will be cundw:h:.d within ten (10} working days after the receapt of

the request for the conference.
{3} . The classified employes may be accom
{4)  The classified employee may present 'F
(5 The grievance officer shall issue a wrli
recommendations within five (3] wm-,fd

{6y  If the informal conference has been hq':ld
time limits set forth in item § above, or

recommeéndation of the grievance ﬂfﬁ{:ﬂ,

with a hearing before 2 hearing panel pr
hearings, regardless of whether befors a
shall be scheduted within ten (10} worki

nied by an individual of hisfher choice.
or documentary evidence,
report setting forth hisfher findings and

days after the conclusion of the conTference.
and no written report has been issued within the
if the classified empiovee or the District rejects the
aither party may exercise their right (o proceed
B hearing bafore an independent hearing officer. All
hearing panel or with a independent hearing officer
ng days after the informal conference report bas been

received from the grievance officer wﬁnrm'er possible.
The nogice shall atso inform the individual df the right to be represented at the hearing(s} by &

representative of hisfher chaice.

If an employee reguests a hearing before & h
hearing before an independent hearing cfﬁcﬂr
appeal ights beyond the hearing pancl, :
The hearing panel shall consist of one rw
appointed by the individuzl and one represmi
No attorneys may partictpate in the hearing p

Z. HEARTNG CANCELED

HE

b.

If a hearing is canceled by the classified emplg

employment will serve as written notice of f'

The cause(s) of termination are hose mntmhﬁ
emplayment. :

3 APPOINTMENT OF HEARING OFFICER

.

ing panel, the same guidelines that are used ina
Il be in effect except that the employee has no

tive appointed by the Distict, une representative
ve mutually agreed upon.
el process.

vee, the wrilten notice of intention to lerminate
| termiination by the Board.

111 the notice of intenton Lo werminate

Group Contract shall muiually agree upon 2 list of eight (8) hearing officers; four (4) shall he

On or before July 1, the Superintendent and ;thinrganizatiun referred to in the Classified Employee

submitted by the Superimtendent and four (4

When the services of a hearing officer are requ
and the individual,

The individual or hisfher designee and the sype
from the pool of hearng officers. I there i lq- o
shall be first on the list. The remaining name
the order drawn. Tf there are no names choslbn
random and placed on the list sceording 1o []ie
called in the arder they appear on the list urqul
hearing. i

the Jordan Classified Professional Assoctation.
red, the cost shall be equally shared by the District

rintendent or desigree shall each choose owo names
e name chosen in commion, that hearing officer
shall be drawn at random and placed on the list in
in commaon, all of the names shall be drawn at
rrder of the draw. The hearinp officer shall hen be
one is found thar is available for the day of the



http://5above.br

JORDAN SCHOOL DISTRICT

Staternent of . ..

P OLICY

Number - DP316B NEG
. Effective - L1492
Revision - &/25/02
Page - 6 of 7

SUBJECT: ORDERLY TERMINATION PROCEDURES—{LASS

FIELD

CONDUCT OF THE HEARING
A,

The classified employee bas the right to representation and may call witnesses, hear accusing

testimony, cross examine witnesses, and examine documentary evidence.

b.  The District shall make available District emplbyees if needed as witnesses for either party.

. Parties shall exchange a list of wimesses and dgcumentary evidence at least two {23 days before the
scheduied hearing.

d. The hearing shall be conducted mfnnnall}f, m the niles of evidence used i conrts of law need not
be strictly observed. !

&, The hearing proceedings shall be recorded aqd erved in a manner to assure completeness and

accuracy) i.e., electronic tape recording. 5
HEARING PANEL OR. HEARING QFFICER

aphic recording shal! not be tequired.

a. After hearing all of the evidence, the hnaringi nel or officer may render an oral decision
immediately following the conclusion of the ding. The hearing panel or afficer shall, within
ten {10) days of the hearing, render a written: decision supported by findings of fact.

b. The decision mey reconunend to the Board that the proposed action be taken or that the proposed
action nol be taken or thal ather action less i:a than the propoged action be taken.

e The decision of the hearing panel or uﬂ'merj ether with the findings of fact, shall be sent by

certified mail 1o the employee's last known édca'ess A copy shall be mailed to the amployes's

represemtative, i any.
REQUEST FOR BOARD REVIEW OF A HEARIM

5 OFFICER DECISION

a. The classified employes shall have the r:g‘m ko fequest a Board review of the decision of the hearing,
ofticer. :
b. A written request for a Board teview must ba repeived by the president of the Board of Education

within ten {10) days of the date the hearing {jfﬁ :

The Board review shall be upon the record rq

that the Board may, at its discretion, hear ad#:h
BOARD REVIEW NOT REQUESTED OR DECISI
a. Tfarequest for review is not received, or if the
classified employes, the Bourd shall détermipe
officer.

If the Board adapts the decision of the hearitg

*s decision 15 postmarked.

in the hearing before the hearing officer, except
onal testimony of argument.

N FAVORS CLASSIFIED EMPLOYEE

ecision of the hearing officer is in favor of the
whether or oot to adopt the decision of the hearing

b. fticer, the findings of fact prepared by the hearing
officer, if any, shall be deemed the findings pf fact made by the Board. The District shall nctify
the classified employee of the Board's decision|by certified mail,

L of the hearing officer, the Board shall review the

matter basad upon the record made in the b
at its discretion, may hear additional testimgny

{11 The administration will notify the c]a#sii
additional testimony or argument, |

|
If the Board determines not to adopt the dﬂ:ihi(I'\

e*ri g before the hearing officer, except that the Board,

OT argument.
ed employee if the Board determines to hear
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SUBJECT: ORDEELY TERMINATION PROCEDURES-—CT.ASSIFIED

8. BOARD DECISION
a. Within five (5) days of receiving the hearing; officer’s decision, the Board shall render 2
decision that the originally proposed action beitaken, that the originally proposed action not be
taken, or that other action less severe than t]f:a prginally proposed action be taken.
b.  The Boerd shall issue findings of fact that sqlppcm: the decision or may adopt the findings of fact
prepared by the heanng officer,
a. The classified employee shall be notified of 'pu: decision of the Board and the findings of fact by
certified mail addressed 1o the employee’s [a.Ft known address. A copy shall be sent to the
employee's tepresentative, if any.
% FINALITY :
a, The decision of the Board in all eases is ﬁnsﬂ
b. A rehearing shall not be allowed. (Note: "I"he gecision of the hearing panel cannat be appealed to
the Board of Education.)
1. APPEAL
a. Upon the timely filing of an appeal of the ch:smn af the Board in an appropriate court of law, the
Board shall cause 1w be prepared, certified, apd transmitted to the court, the decision of the Board,
the findings of fact of the Board, and the recn#rd of the hearing before the hearing officer or Board or
bath, i
11.  RESTORATION OF RECORDS AND BENEFITS

a. If the final decision is made in favor of the gmployee, the charge{(s) shall be expunped from the
employee’s record excepr when substantive prablams exist but the recommendation to terminate
was dismissed or modified because af procadural errors.

b, if the final decision is made in favor of the efrn
and benefits lost during suspension, if any. :




JORDAN SCHOOL DISTRICT TENTA-HIVE Number -  DP315B NEG

Statement of . . . _ Effective - 8/27/69
P OLICY i Revision - 6/25/02
Page - 1ofd

SUBJECT: GRIEVANCE PROCEDURE—CLASSIFIED

DEFINITIONS

A.  Crievance - A complaint which:
1.

2,

Sets forth the allegation that there has been a v1nlqt1{1n of any Distriet policy, or state or
federal law.

Specifically identifies the policy or statute violated.

B.  Grievam - Any classified or group of classified emplnyee; aggrieved by a decision or condition

fallmg under District pcrhcy or state or federzl law,

B- L. District Grievance Oficer — The District employes or emplo; ees desigrated to review alleged
prievances.

A, Stepl
1.

B, StepIl
1.

C. StepITi:
I.

Any employec alleging a grievance is encouraged to fesolve the problem, if passible,
through an informal discussion with the irmmediate sppervisor, If this is not satisfactory,
the employes shall file at Svep I !

Any emplayes a]legmg a grievance shall present a pot pleted grievance form w histher
immediate supervisor. A copy of the gnevame wi b Immedmte.ly forwarded b}r the
m;dmmsup-ﬂrwsortmhc fer—p . re-shal-then sebarie-the-tastei

1o .
MMMMM' nal Association
a. The immedigte supervisor shall respond to tlie Frievanee crievant in writing, within
five (5} working days following re:oeipt of the yrievance. A copy of the respanse will
riate Executiv ctor, the Execurive Dhrector of Human
e, and to th T3] i

b. if the immediate suparvisor’s responze {dmi'Fi 14does not resolve the problem, the
prievant shall be free 1o file the grievance at| Sepp IT1.

The Investipatory Committes may be activated at lhn step only. (See Miscellanecus bem &

L)

a. The gricvant or his'her designee. shall prapare ard file the grievance with tha
grievance officer.

b, The shevant, of Wedher designes, shall ghm BinEr ine Drvenkpation Investpation
Corunitiee or the prievance officer shat-to investigate the complaint with the purties
congerned in the grievance within fifteen (1 } workinyg days of the grievance having

heen filed gt Step 1L

c. Al the conclusion of the investipation, the gne'.anoe officer shall rendet 3 decision
#nd issue a written repart setting forth histher findings and recommendations for the




JORDAN SCHOOL DISTRICT . Number - DP313B NEG

Statement of . . . _ ; Effective - Bf27/6D
P OLICY f Revision - 6425402
Page - 2ofd

SUBJECT: GRIEVANCE PROCEDURE—CLASSIFIED

MI

0. SweplV: .

L

2‘ 1

!
resolution of the grievance within five (3) u1or]cing days—eftertheconelusion-of the
d. The grievance shall be considered resolved if the grievant and the District accept the
recommendations of the grievance officer, of if the grievane fails to file the grievance
at Step IV within the time limits set forth hergin.

e If no written report has been issued within the{time limits set forth in "c" above, or

if the prievant or Drstrict shall reject the rw%mrznmdatiom of the grievance officer,
the grievant shall be free to file the grievande gt Step IV,

If the grievant rejects the recommendations of the Disprict grievance officer, or the grievance
officer fails to issue a written repornt in the tirne spgcitied, the grievant shall have ten {10)
working days to raqugst that an mpnr&n}heanng Erfiden mﬂ be salected to hear the
rievance es-the : p-setested. (Procedures for the

selection of the hmng—ﬁfﬁeer-ﬁr hﬂarmg panel are| i T.he mlsoellanecus provisions—=See
Miscellanﬂuus Ttem K. )

superintendent and the grievant or his/her dwg;uatﬁd :
da}'s after the hﬂanns nanﬂl.has_bﬁn.cﬂn_cuﬂd |

E.
AL
1.
2
ELLANE

Thn: Sunenntcnd:rg_t urh ‘-:fh::r dm.wn::: qhall wﬂh nfive €51 working days. submit in
' I :E ' ]E :E ]-.

The deision of the Superintendent is final.
v
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SUBJECT: GRIEVANCE PROCEDURE—CTLASSIFIED

A, A grievance must be filed within bwenty (207 working da}'h of the dare prievant knew or shauld
have kmown of the circumstances which precipitated the gi]levarm.

B. Theemploves will be informed that the time limits set folthlin this policy may be modified or
extended if mutually agreed to in writing by the employes arid the District, If either party wishes
Ig gggg ; m]; gg set forth in tl_us;g gy, !,I_1 pgﬂ‘w W] uest the modification(s) from the
ar D jgree to (he modificationrs), The
_ ) lipins ified

B- . degrievance The gnevant or his'ber dezignes shall furnish ipuiﬁ-:.ie'nr background concerning the
alleped violanon which identifies dave(s), tme(s), permn{f‘tind actions that led to the allegation.

& No person shall suffer recrimination or discrimination becpuse of partcipation in this prigvance

procedure, :

B-E.. Hearings should be scheduled during a mutnally -::nnvanie?t irrie.

E-F. Employees shall be free 1o testify regarding any grievance r1 ad hereunder,

-G Confidentality will be observed pending resolution of the gr vance o final decision by the Board
Supenintendent :

& H. Nothing contained herein shall be construed 5o as to limiij any way the ability of the District

and the grievant 1o resolve any grievance, muruaIly and infogmally.

H. 1 The prievant sped may be notified-of-th e pep ﬁ mnummﬂ.h&mmdﬁmnf
hisfher choice in all stapes of these pmcmdmgx - e methed-o
respltion: Macither party may wse have legal reprase armrmysl in an}r stage of the
proceedings. i

). The Investigatory Commitiee shall be selected as follows! The District Grievance Officer shall
designate one mevber Disirict employee of #s hjsMer chdice and the imdividast gricvant or bisfher
designee shali sslect one wemhes Dhstrict ernglugg of hisj"h er choice.-abd Jthese two appointees
shall recommend a third commiteemember District emplpvée subject to the approval by the
tnerviduat-grievan] and the District Grievance Offieer. Thik gommittee shall conduct investigarions
of grievances filed b}r employees and shalt report the results pf its findings and its
recommendations, in writing, i the District eomphsree (rigvance O ffll:EI who shall be

responsible to-meke-fins-detemminsHon-ofaH-prevaneas entfler a decis ased upon the resylis O
the investigation. All grievances shall be investigated and a response madesrepssdiowsof whether
hegr ; . :

o-arpeiatenkeaieaHea e e meou o '..':_ ttre-ofench-seboolverr: When

required, ali members of the Investizaive Investizatory Compmittee shall be excused from their
regular assignments o perform investigations, ;

K. If a hearing panel tsused becomes necessary, the District qh 1 se]bct une partieipant Diskrict

gmployes and one District emploves will be sclected by thie ihd et grievany or hisher designee
and the third Dstrict emploveg shall be an individual |:r1|.1nFaIJ}‘-r agreed upon by the grievant and the
Cirievance Otficer,

L. The hearing panel shall keep minukes of the hearing procegdings. Records of all grievances will be
maintained by the Disirict eompbanes Grcyanee Owiticer] The records will be kept in a separate
and confidential file as required by Thistrict policy DP367-District Records Management.
Information regarding grievances will be classified az privaie
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SUBJECT: GRIEVANCE PROCEDIRE—CLASSIFIED

E- M. In the event that the grievance remains unresolved at the '
the grievant is free to pursue such litigation or statwtory o

: TOrms are aviaglad A Dastoet s Hu

ination of this grievance procedure,
v as the law may provide.
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SUBJECT: STAFF SELECTION, FROMOTION, AND SALARY CEMENT—CLASSIFIED

1. Board. Policy
The Board 35 commirted to see that Jordan District is an equal

unity employer and that schools and depariments

are statfad with the best qualified candidates available, that staff gelection, promotion and salary placement practices

comply with state and federz] laws, and that the selection, place '

and supervision of employees are free from

discrirination, favoritism, or other unethical practices. Furtherj it|is the policy of the Board to protect the safety and
interest of the public by hiring only those individoals who are worfhy o hold the trust required in sensitive

employment positions idennfied by the Utah Department of Pul;'oliﬁ
as classified personnel. The Board delegates to the
ting all classified personnel. Those selected will be

teacher or administrativessupervisory certification are desipmated
Dristrict Administration the responsibility for screening and sel
submitted for Board approval. This policy on Staff Selection, 1511'0
apply to all classified persconel.

1L Administration Policy

Safety. All personne] who de not require state

ptions, and Salary Placement puidalines shall

The Administration selests and places part-time and full-time clpsmﬁe-d personnel through the use of the following

gl.lldﬂ]ﬂ'll:b

B- A, Guidelines !
1. All employmenr in the District 15 comtingent upon a
salary placement shall be conducted according 1o the

2. Background Checks: Individuals who are offered emglo
they are worthy to hold the trust required in 4 sensitivie

N
]
(]
th
o
e
al

pval by the Board.  5taff selection, promotion and
lowing administrative guidelines.

ment with the Disirict shall be required to prove

employment position throngh the following process:

1. Each tertstive prosppetive employes shall aéree ter be: fingerprinted and sign 2 waiver facilitating a
criminal background check through the Ttah Qriminal History file.

b The Superintendent or his designee shall review each evaluation report received from the Utah

Bureau of Criminal ldentification o determijnd

c. Mo one shall be hired whose record shows a]ifc

finat eligibility for employment.

ony Or hizdemeanor conviction in an ares which

causes comoern for the safety and well-being of students.

d. Informatiom disclosed by the Bureau of le’l
agency or individual.

ral Investigation shall not be released o any other
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=B, Nepotism
1. Mo one with supervisory responsibility shal! hire or 115::4

parent, grandparent, spouse, child, grandparent, 51b11¢g.

prmend for hire any family member including
or any corresponding in-law, step, adoptive relative,

or gnyone residing on 2 permanent basis i the superivi t's home.

2,
may not be employed under the same immediate supell‘vi
3. Employees hired prior to adoption of this policy are qu:
of relatives is found to be creating problems,
The hiring of relatives is atso prohibited if it resuhs |11 a
5. Hiring practices for designated part-time positions sudh E
ghall adhere to C.1 except that recruitment, screening, tnc
lncal schools or departmants.
6. Inthe event of a lack of candidates. a need for speciali

committee comprised of the Supsrintendent and appmi:rn
the Bourd.

When other qualified candidates have not appliad, Iasl¢ ag
sixty {60) working days) may be except from thess gdadc
P- L. Interview Team

community school seaff members, ¢te. The team will cansjst
Human Resources or designee, the department director or m‘rm
respective department, and a classified employee, mutually ¢
£ Selection and Placement of Entry Level Parsonne! '

1.

All job applicants shall be required fo complete an ed’mp
complete any portiom of the applicanon may disqualit*r

Application forms furmished by the District shall be rﬂrw
Department.
Revruitment. screening and inikial interviewing for jop g
tha Human Resources Department except for designaﬂf:d
sehool staft members, etc. Consideration of qualiﬁca‘im

Qualified candidates selected to interview for each {:ﬁm
building or department administrator followed by a

Diepartment for final approval. i

[a ] ':JI

New emploveas will be placed on the beginning step|of

unless it is determingd that  higher initial step placegnes
|
i

]

No employee shall be directly supervised or cvaiuatﬁfﬂ by arelative. Family members as described in C.1

pt from this puideline except when the provimity

conflict of interest with vendors of the District.

15 sweepers, community school staff members, etc.,

interviewing may be initiated and complered at

skills or unique circumstances, the restriction

n% ki
against hiring relatives may be waived in the bast inteest of the District upon recommendadon of a review

administrator or director, and upoen approval of

signments of short duration (generally less than
lines.

joob openings or positions except for directors,

esignated part-time positions such as sweepers,
of at least the following: The Executive Director of
ediate supervisor, a representative from the

d upon by the JCPA and the Administration.

yment application in its entircty. Failure to
e applicant fram employment consideration,

wed anoually thegugh the Human Resources

penings or positions shall be the responsibilicy of
part-nime positions such as sweepers, communiry

s shall be determined by job description.

ng or position shall be referred to the appropriae
ing recommendation to the Human Resources

Continued employment shalt be continpent upon Sﬂtlklﬂ.ﬂmr}' service,

the appropriats Jane of the salary schedule

tis noeossary o atract and retain gualified
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SUBJECT: STAFF SELECTION, PROMOTION, AND SALARY FLACEMENT—CLASSIFIED

eraployees in areas of critical District need. Part—urnb g

mployees will be placed on the appropriate level

step when employed full time. Emplovess who wﬂrl: full-time for two ar more consecutive Summears (a

minimum of six months) will be granted one additiofial

step on the salary schedule if hired full time

thereafter. ;

7. Former full-time district employees who are rehired q’m:.' be granted full credit on the salary schedule for
previous conract experience with the district. Former gart-time district employess who aze rehired within
six months may be granted foll credit on the salary sghefule for previous experience.

|
& Salary lane movement will be based upon the above gnidelines and the date the employee was hired in the

digtrict. Any person hired betwesn July | and Decendber 31 will receive one full year's experience the
following July 1. Anyone hired berween Janoary 1 a*id une 30 will not receive experience cradit far the
first months of service up 2o July 1.

- E. Selection and Promotion of Non-Provisional Persconel

\. Employees shall be notified of all full-time vacanciei:; al least five days prior to the application closing date.
Naotification shall be made with postings in the Homan Resoorces Department, published announcements in
the employee newsletter andfor memorandums delivered to the schools.

2. Prumotiom shall mean reassignment to 2 job which 1q lieated om g higher lane of the salary achedule than
the lane fram which the employes is currently paid. ;

3. All nonprovisienst employees, may apply for promPti on to 4 position which is posted as a vacaney.
Qualifications being equal, district employees will rePe ¢ first consideration.

4. Anemployee who is promoted to a higher position qha | be given a trial period of 30 days. During this 30-
day peniad, the promotion shall be nullified upon reguest by the district or the employee. In such a case,
the employes shall be returned to hissher foroer position or & comparable position when available,

5.

Probation reports and negative evaluations oider thaq fiye (5) years with no nepeat viclation, as defined by
DF 316B—O0rderly Terminatiom Procedures for CIashf‘ 1td Ernployeess, shall not be comsidered in employes
eligibilicy Tor promotion or transfer.

&= F. Temporary Seperviery Assipnments/Promotion

On a short-term. termporary basis. i may be necessary furim‘
classified employes who is assigned to 2 higher lane om Ihc.{

by those in temporary assignments. While it is neither n

such short-term appointments, the following salary adjus

1. When s temporary assigomentprometion is necessn+te-

of an emploves, beginning on the sixth consecurive 1!-'0
promoted employes shall be paid on step two (2] of 1'113

H O, Voluntary Transfers |
) 1

circumsiances. many responsibilities normally required n1 tq

e classified emplovee to substitute for anather
Classified Master Salary Schedule. Under sach
higher pasition are not required nor accomplished
gsary nor realistic to pive equal compensation for
nts will be provided:

d by the extended illnsss. injury, or shorl term leave
thing day of the emporary assignment, the
higher lane or at $5 per day, whichever is higher.
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SUBIJECT:

STAFF SELECTION, PROMOTION, AND SALARY ELﬂCEMENTa—CLASSIF[ED

Any contract classified employes wishing 1o transfer I,aterh]] or move o 2 jower lane for which hefshe 15
guitlified within Jordan School District shall use the fn]lml-r'

1.

E procedurs:

The emplayee shall make a written request to the Digtrpt Human Resources Department stating that hefshe
requests a latera-ransfer to a panticular position that 11&.. been declared open by the District.

Known vacancies will be posted on the District Web ;me on Monday of each week between Septernber 15

and Mav 15 of sach year.

If a contract classified emplovee wishes to be GGI].Sidl:!.n.. Tor a letersd transfer into the advertised posinon for
which hefshe is qualified and-eersifiented. he/she must submir a ransfer request, signed by the current

supervisor god submitded by 4:30 p.m. on Fridey of the
include a rezume and letters of recommendation alnng

week the pasition is advertised. Employvees may
ith the transfer request if they choose.

Copies of the wanster request will be forwardad o thiI: w supervisor where the opening exists the

following Monday for first consideration. Immediate s

visors may not consider new candidares unidl

those requesting a Iateral wansfer have been mnsidcrqf:l rsk

Na employes wha is on probation or other disciplinﬂl'y

anction is eligible for a transfer.
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SUBJECT: SICK LEAVE—CLASSIFIED

1. Board Pollcy

Lt is the poliey of the Board o anthorize paid sick leave for clas
benefits and to comply with requirements of Public Law 103-3,
delepates i the Administration responzibility for establishing ng
benefits. If additional leave is nesded beyond what iy covered in tl:u.
Policy—DP372 NEG.

The sick leave policy shall be administered according to the fo]1+w
Guideli !
A, Sick leave benefits

gd personnel who qualify for sick leave
II}' and Medical Leave Act. The Board
ines for sick leave and family leave

: policy, refer to the Family Medical Leave

ng puidelines:

1. Full-time-contepet Celassified employees (20-honrtpeweak-armere-and-coniraatotmly

employees working revweesn |0 and-t0-00 m.hc

urs per week shall be eligible o receive

£ul} sick leave benefits. Employees hired after a colipct year has started shall receive sick leave

benefits on a prorated basis for the remainder of th&t Y
2. Sick leave shall be paid at the employee's reguiarli

B. Sick leave allowances Tor fall-Heme-centrees cmplovees
determined by & combination of contract days and years of s

l. 9.Month Employees:
Ist vear
2nd vear throuph 1Tth year
18th vear and each year thereafier
Maximuom sick leave aceumulation

2. 18-Month Employess:
Ist year
2nd year through 17th Year
18th year and sach year thereafier
Maximum sick leave accummlation

3. 11-Month Employees:
Ist year j
2nd year through 13th Year f
14th vear and each year thereafier :
Maximum sick leave accumulation ;

4. 12-Month Employees: !
|5t year .
2nd year through 13th Year
14th vear and each year thereafier
Maximum sick leave accumulation

C.  Sick Leave allowances for kewrby emplovees who work

20 hours per week shall be determined according to the foll

1. Lst Year of Employment 0 Days :
2nd ¥ear of Employment O Days I
3rd Year of Empliyment 2 Days |
4th Year of Employment 2 Days |
Sth Year of Employment 2 Days |

6th Year of Employment 3 Days |

ear.
ly Tate.

ing (20 hours or more per week) shall be
rvice according 1o the following schedule:

7 days
13 days per year

18  days per year
180 days

7 days
13 days per year

L& days per year
200 davs

7 days
14 days per year
1B days per vear

220 days

T odays
15 days per vear
13 days per vear

240 days
roore thane 10 and 1999 ynd less than
ing schedule:




JORDAN SCHOOL DISTRICT ! MNumber - DP326 NEG

Statement of . . . Effective - 6/13/72
POLICY Revision - 6/25/02
: Page - 2of§

SUBJECT: SICK LEAVE—CLASSIFIED

Each Year Thereafter 3 Days|
2. Sick Leave for henrly employees working more than/ 19 and less than 20 hours per week shall

accrue to a maxiroum of ten {10 days,

D A classified employee may use up to thres days of hw"hcr o accamulated sick leave to attend to the
health care needs of family members. (Immediate family is [defined as husband, wife, davghter, son,
employes's or spouse’s Tather, mather, grandchild, hmth#r, cister, grandfather, grandmother, brother-in-
law, sister-in-law, son-in-law, daughter-in-law, or other gerson residing in the employee’s hame. )

E.  Bick lzave acernal ;
1. If an empioyee resigns his'her position in the Distr

on years of service and sick leave sccumulation. |
2. Should an employes be pranted a leave for any e asoft, hefshe will keep hiz'her number of

cumulative sick leave days o be used upon reruru,;h t shall not be considered for sick leave

during the time of leave,
3 it an employes becomes sick and uses all histher slc leave and later returms to work, hefshe

musi start over on a new accumulation at the rate $h gwn for the year of service hefshe waz on at
the time hefshe became sick.

F.  Useof sick ieave for critical family care :
A maximum of ten {10} days of sick leave may be used sheh vear to care for 2 eritically ill member of
the immediate farnily or g critically ill person residing or] a permanent basis in the employee's home.
l. Immediate family shall include mother, father, sotl, daughter, husband, or wife.

2. Use of sick leave for critical family iliness must bé alsthorized by the Sick Leave Bank Review
Cuommittee. The employee must subimit hisfher r st in writing to the Sick Leave Bank
Review Committes using the form available in th nan Resources Department,

3. Employeas may not apply for crmca} i"m'ml}r care He ﬁts unn] all :mcrued If:avc da\rs are uﬂs::d

imehedime in the following order: al Jea

and then returns, hefshe must start over

wapation days,

4, In cases of extended critical care, employees ma}r -.|¢ ply for additional days bevond the ten (1€)
day allowance.

a. If circumstances warrant it, the Sick Leave B :
additional days equal to the number of unused
critical iliness. (A maximuom of 3.) [

b. For those employess hired prios to July 1, IEIF'.-' the Sick Leave Bank Review Committes
may allow sick leave days for eritical family darg (as defined in itemn F above), One
additional day mey be granted for each year o tce in the District up w 2 maximum of 12
days. If additional days are granted, the emplq}' shall be required to pay 40 percent of the
employea’s daily rate,

. Useof sick leave for adoption
L. An employee who adopts a child must apply for citipal farmi} care days by submitting his‘her
request in writing to the Sick Leave Bank Review ittee using the form available in the

Hurman Resources Department. !

2. Emplovess may not apply for critical family care Benefits until 2ll accrued pessensHesver
‘F&H*H'y-]ﬁﬁ*‘e-dﬁj‘&—ﬁt\d-?ﬁeaﬂaﬂ-daﬁ&fe—wed leave dgys are used in the following order: personal

leav i

Review Committes may authotize
ave days available at the begimming of the
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3. Emplovees may be granted a maximum of 10 day
child is received. An employee shall not exceed a |
use of accrned personal and family leave days. ;

4. Arny additional leave musi fall under the gu1de11nei-1 ol

Sick leave payments, proceduras, and limitations
1.
absence form with the approval of the principal or |

In accordance with established pohicy, full pay sha.ii i

The Administrarion may require a doctor's oemﬁc!*:nﬂl

!]E]’e at the time of actual custody of the

of 10 days of leave time, including the

TP322—Family Medical Leave Act.

e allowed upon the completon of the
iate supervisor.

a1, thout regard to the number of sick leave
days ¢laimed at any one ime.

3. Abzences due to illness are to be reported to the appr iate office or individual as soon as
possibie.

4. The sick leave allowance during the first year of for employees whose amployment is
subsequent to the: beginning of the contract year shptl|be prorated according to the ratio that the
number of days of possible service bears to the togl fumber of days during that contract or
employment year. i

5. T the giok leave allowance is exhausted, unused w.l,:a.ﬁnn days may be used o avoid lows of
salary.

6. If an immedizte supervisor suspects that an e.mpln has misused his‘her sick leave bemefit s
established by this policy, the immediate supervi all conference with the employee.

7. Ifitis determined that the employee has misused er sick leave the itnmediate supervisor
will forward a written explanation of the abuse o utive director of Homan Resources or
hisfher designee and an investigation shall be con -

&, If the investigation of sick leave abuse proves to bh true, the following guidelines will be in
effect:

a.  Salary received for those unauthorized days sh#ll bet reclaimed.
b. There shall be a five<day (3) suspension wﬂ%m t salary im the next pay period.
. Eeprimand shall be entered on employee's file,

9. Elective surgery shall be scheduled to minimize the 4:&3 off work,

Sick Leave Bank

A zick leave bank shzll be estublished to pl‘ﬂ‘-’ldﬂ addltlonhl assistance to employees who exhaust thetr

sick leave during an extended illness or injury.

Definitions:

Catastrophic/Extreme Hardship: Any illness or injury that i

5 Jife-threatening and has the potential of

becoming a sipnificant financial cost to the emploves aanﬂr the District,

1. Establishment of the Sick Leave Bank

a Each year, the sick leave bank shall receive
from employees who terminate during the y
employee hired.

If at any time during the year the tola] number|

leave bank the following July L.

Employees shall contribute one (1) day to the
{bepinning July 2000;.

z

total number of sick leave days reclaimed
minus seven days for each replacement

accumulated sick leave bank days falls

iof
below 300, employees eligible w participate s}m]l contribute one sick leave day fo the sick

Unused sick leave bank days shall accumulae |fn.m year bo year,
rldi leave bank the first year of employment
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Siek Leave Bank Eligibility

a.  Sick leave bank eligibility is restricted to thosd
wesk and who have completed 12 months or
District, !

b. Days from the sick leave bank shall be gtantej
due to accident or illness and all leave days an
Vacation days shall be used to help meet the 3t|

Pav Losses i

emmployees who work 20 or more hours per

nofe of eontinuous employmest with the

y after 30 working days have been missed
ulated sick leave days have been used.
¥ requirement.

a.  Employees with fewer than 30 days of accumqlaled gick leave at the beginning of the
absence shall use vacation and other leave dayls tp help cover their pay losses.

b. Pay losses shall be calculated according to the

Accumulated Fay Loss Pripr
Leave/Vacation 5
30 days none |
25 days 5 days -
W days 1 da:,ra
15 days 15 days |
140 days 20days |
5 days 25 days !
Odays 30 days |
Sick Leave Bank Application i
i,
b. Employees shall complete a release of mediga

the sick leave bank committes to review an
with the request for sick leave hank,

following exampla:

b2
{oibili

information form to allow the members of
dical documentation that they provide

c. Employees shall be required to complate 3 ﬂ..':] euse of information form o allow the

commitiee to review their officiat District pgrs

2] file, if the need should arise.

d. The illnessfnjury must be medically docungnied with a staternent bearing an original

signature from the attending physician. Th
stamped with a physician’s signatore or si
etc. !

e A second gpimion may be required with an} ED
District,

information regarding histher condition ev

verification of absence form may not be

by the attending nurse, office manager,

gts not covered by insurance borne by the

30 days afier the approwval of the sick leave

f. An employee shall be required 10 provide t%sick leave bunk commitiee with updated
!

bank benefits. Continuation of the sick ba ]
information contained in the update. g

Sick Leave Bank Limitations i

eave shall be contingent upon the

:B Mo eniployee shall draw more than 120 daysi from the sick leave bark during a three-year

period.
b Mo employee shall take vacation days w:thur 15
sick leave bank. i

b working days atter drawing upon the
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& [. Prior to granting sick bank days an employeke shall agree in writing to repay
cornpensation at hizfher duily rate of pay forlsigk bank days used or granted it hefshe
terminates employment with the distriet for pther than medical reasons before completion
of the current and succeeding contract year. purpxise of said funds would be 1o
purchase days for the sick bank. :

e g, Under comditioms of extreme bardship as dc‘ﬁ on the previous page, amployees IDay
appeal 1o the sick bank committee for a waikes of pay loss provisions. The sick bank
commitiee shall review the employee's attenfance record (refer to item I1, G, 6, 7. 8} and
cther related factors and either grant or deny |1h waiver based on their findings.

6. Sick Leave Bank Appeals

a.  If an employee wishes to appeal a dﬂ::smn e sick bank commitiee the emploves may
do so by submitting written information o thejsick bank committee prior to the next
regularly scheduled meetinp. :

b. The commitee shall consider the writen i tion and respond in writing to the
employee's appesal within ten {10} working Jays. '

€. Noappeal beyond the sick leave bank is men:l

7. Sick Leave Bank Committee

a. Sick Leave Bank Committee composed of uman Resources classified specialist, one
other member of the Huyman Resources ent and two members of JCPA shali be
appinnied to admiosier use of the sick jeave bank. The Humar Resources classified
specialist shall serve as the chairperson. I ¢ng of the JCPA members cannot be in
atiendance, an alternative JCPA rcpr:scntat.t+e will be requested by the association
president.

b. The committee shall review all sick leave bahk|jreguests and mule on sick leave bank
usage. The unused sick leave bank days sh 1 Ge reporied 10 the committee on a quarterly
basis. .

¢,  The Humnan Resonrces classifisd specialist hall make available to the commitee all the
information that s submitted with an empl{ft::(-‘s sick bank request at least 24 hours prior
the regulatrly scheduled meating. !

d. Minutes of all sick leave bank commitee mdetmgs shall be recorded and distributed to all

conmitics members.
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SUBJECT: REDUCTION IN FORCE—CONTRACT CLASSIFIED

EMPLOYEES

I Board Palicy z

The Board recopnizes the need for an orderly process when cu‘cu‘:n
that it becomes necessary w reduce staff, responsibility is dslegq

the policy according to established guidelines.

The Reduction in Force Policy for classified employees shall be Eimplemerrte.d according to the following guidelines:
Guidelines 5
Lavoff Procedure

In the event that program changes, enrollment decreases, qed

Al

circurnstances make it necessary to reduce the classified staff,

1.
2.

Rceall

1-a

Decizians shall be based on the program and staff: 1!15
Seniority in the District shall apply to the extent tl'rat
negatively on District needs and services.
If & choice must be made between two (2 or more El:r
qualified for ap available position, the employee v-|i1;h
retained. If Dhstrict seniority is the same, the origi jal
the hire dates are the same, the immediate supervi i
department needs. !
Employees who are terminated through a rcctuctimi;'
h

—

i an available position for which they qualify which
reduction in force. This does not preclude an empld}'
gualified which iz not equivalent to the position eli _
adjusted accordingly. 3

mrnces make it necessary to reduce staff. In the event

to the District Administration for implementing

nction in revenues. or other unforesesn
the procedures shatl be as follows:
peeds of the District.

reduction in force by seniority does not impact

ployees determined by the Adminigsiration to be

the greatest senuority In the District shall be

hire detes shall be used as the second determiner, If
all make the selection based vpon school or

force shall be notified of the right to reemployment
is equivalent to the one held at the time of the
from accepting a position for which they are
ated by the reduction in force, Benefits will be

Under normal circumstances, staft mernbers who a.te 1o be affected by & reduction in force shall recetve at

lgast thirty (300 days notice. !

Classified employees affected by a reduction in forpe
positions equivalent 1o the ones held at the time nﬂ t
Dristrict from filling vacancies for which no emp]::uj.lea
stated criteria.

If an employee is terminated through reduction in f'
employee's salary step and lane placement shall mt
oh a lower salary lane. 1f the lerminated emplovee i
position, salary placement will mowve up one step on
An empluyee whi is rebired within twn years fu]] wi
accrued sick leave and other leave benefits, |
existing ar the time of termination provided the 14

shall be aligible for recall for two years w0 available
reduction in force. This shall not restrict the
affected by the reduction in force quatifies under the

and then rehired during the same comtract vear, the
n unchanged unless the employee acecpts 4 position

hired durinp a subseguant vear 10 an equivalent

e samne lane.

Ty tenmnatmn thmugh reduction in force shall have
reinstated at the level
pyes accepts the fivst equivalent position offered by
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the Board for which hefshe is gualified. If an cmrp}:uy:e. accepts a position on a lower salary lane, benefits

will be adjusted 10 reflect the current lane ptﬂcmeillt.

C.  Transportation Department Reduction in Foree
1. Drivers whose contract hours are reduced due to rofit
provided benefits at the original contract leve! unti|

2. If 2 driver is displaced due 1o route consolidation 011

L e g L, L) egyare iP5 g - B

o the Hroara i feHeved-of-Rutive r-our B ibrof-for-tin Pyt RE- SR POV OE AT Pe-frhtroni
N Satia to oo o
G
1

changes or uther extenuating circumstances shall be
end of the contract year.

er efficiency measures, the following procedures

shall be implemented:

L

A dizplaced driver may hid for any run whic:rh 5 open. Diriver selection shail be hased on senjority
and qualifications. :

The displaced driver not selected ander gui
subsequent vacancy tased on seniority and

The displaced driver not selected for the positi
the subsequent vacancy shall have two apti in

2 a. shall be given first preference an the
ifications.

described in item 2 a. who chooses not to accept

{1}  The displaced driver may displace th
{2)  The displaced driver may move to th
A driver who is displaced from a regular mn:rtc by a driver with more seniority shall move (o the
top of the substitute driver list withoot loss Pt Jepartonent seniority for a period of two years,
Displaced drivers as described in 2 d. shall tpegive fringe benetits only until the end of the curment
contract year. 5

iver with the laast senionty, or

p of the substitute driver list
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SUBJECT: JOB ARBREALE REVIEWS —CLASSIFIED

I. Board Policy '

It is the palicy of the Board to assure that classified job descriptii:rm match the major duties and respon.-
sibilities actnally assigned. To this end, the Board establishes j:ﬂrb pppents review procedures and authorizes
the District Administration to implement this palicy,

I1I. Administration Eolicy
This palicy shall be administersd 2ccording to the following guidelines:
Guideli
\—Inities " ]
‘relussifiod-employe 0 = Fatowing-cirenmtaneas:
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i.'--i-'i' o i p— i —ene-teprescnting-FoA-pad-one A :
o L y | mephersneed-not-be-fa
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__ !
Position Anatvsis Oyestonnaire — PALE The ] e Job Keniaw troee whieh has been adopted by the
Board of Education !
A, PAD Inferview Team :
W i 150 of the Tollowing: sehitive Dirgctor of Human Besourges, the
lassifz iali N relations repressniat

1. The PAQ Interview Team will develop a rolation sehed 0 peview: all classified jo
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2._ The Job Review Comm shall convane at least once each vear for the puraos: of reviewiie and
aking gotion om the PAG Interview Team recommendations. A recording secrets alf he

Keipmed 1o peen oiheiy) mingies of the megiing, Tivese ynimaes shall ssve s 9 TRSDOITE 1o the

E

ENF g mm P ggme " HEN = o . M LA CENTCTIR T 3 SEC L8

SEFAVA S WY Y A S W e . )

— e “
i iob review res i 4 salary lape change, the District will fund these [ane chanpes with WFEU
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A

E. -

siption reflecting the essential and non-

QR Of (e SRLTenit ok T DropoSed job dd

seential fonctions and assipned duties of the sgoposed position shall be forwapded o the
penintendent. A hatgntianne --_:r.-;Ml..t b el ugded.
4. [ perintendent will determine if equest s complete, vaid, and ipcludes all required
he iob review reguest is found to be valid and inlorder. the Superintenden forwarg (he
request 10 the PAC Interview Tear, wh ill conduct the atyrovriate PAD reviews he 10b
and make recommendaions 1o the Superintendent repgarding the sritten job description and
appropriste placement of the job on the salary schediuk
e Supernendent aceepts the PAC Interview Tasn s recommendations. the Soperintenden
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Jordan School Diﬁict
Group Contra

I
|
THIS AGREEMENT made effective the 1% d#y of July, 2004, for the
2004-05 school year between the Board of Education of the Jordan
School District ("District”) and the Jordan E-f ion Association

("Association™), in behalf of certificated individuals who are now or
may hereafter become employees of the District.

The term “Certificated Personnel” as used hérgin shall refer to all
persons who are employed by the District td provide services that are
of an educational nature and is exclusive to those engaged in
administrative assignments.
The Board recognizes the Association as thei exdusive representative
and bargaining agent for all Certificated Personnel of the District,
except when otherwise stipulated by Board Pglicies. This recognition
is based upon the Association maintaining a majority membership of
Certificated Personnel. .

This agreement will serve as the legal docureant between the District
and the Association. Said agreement will bind the Association, the
Certificated Employees, and the District to the/term of the Group
Contract, which includes items, agreed upon| during negotiations
between the Association and the District. |
|
The provisions of this agreement will be effettive upon ratification by
both parties. Any provisions may be ren ted at any time upon
mutual agreements of both parties. | |
Now, therefore, in consideration of the mutuPI promises, the parties
hereto agree as follows:

'.

Certificated Employees, but will nolify them of their

1. The District shall not issue individdal contracts to its
placement on the salary s.::;‘Jrevariurlg.£

~O

oL



That the District hereby empio

2. Certificated Personnel to
perform services in the public /s of said! District for
the contract year 2004-05 on the|\appropriate step of the
negotiated salary schedudle and hider the conditions and
stipulations above. -

3.  The District shall not change an negotiated policies
except through the negu&atran pcass with the
Assaciation. !

If the services of a Certificated Employee arg terminated prior to the
completion of a contract year, the balance of money eamed to the

date of termination shall be payable at the
proper formal notice of termination is given,
within 72 hours of termination if requested. |

'|

regular payday or if

payment will be made

4, This contract is valid when S:yneb’ by the authorized

represeniatives. ‘

IN WITNESS WEREQF, the parties have duM executed the Contract

as witnessed below. |

Jordan Beard of Educstion Jordjpr ‘Education Assodiation

5

; : &2 A3 ;

Presl

G~ FO¥
Cate

Aoz

Business Adminis{rator Lt

e 2
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